. D * i i NI '
™ . ) . [ wo e 3&.‘&' e ""\W‘m‘.‘m‘_v‘.‘.d

Republika ng Pilipinas
(Republic of the Philippines)
MINISTRI NG EDUKASYON, KULTURA AT ISPORTS
(MINISTRY OF EDUCATION, CULTURE AND SPORTS)

Maynila ;
September 20, 1982

MECS MEMORALNDUM | - - .
No. 228,  m. 1982

MICROFILMING OF VITAL DOCUMENTS AND RECORDS

To: DBureau Directors
" Cultural Agency Dlrectors

Regional Directors

Chiefs of Services and Heads of Units

Schools Superimtendents

Vogational School. Superintendsnts

Presidents, State Colleges and Universities
Te Printed on the reverse side of this MECS Memorandum is a memo=
randum of the President to all Members of the Cabinet dated July 1y 1966,
the pertlnent portlons of whlch are. quoted as follows.

' shall now t jate gteps o 'o i
gocuments and _records which in your sound ju gggggg

-', are v1tal to the state,
- ﬂggceiorth, T shall hold both the Qeags of offlges

ments and reoords,

2, ~ In view of ‘the fbreg01ng, it is desired that 'all heads of offices
take immediate steps to comply with the foregoing directive. Bureau Directors,
Chiefs of Services and Heads of Units in the central office, including the
Ministry Records Offiecer, shall submit to the Chief, Administrative Service

~within the soonest possible time but mot latex than October 15, 1982, a list
- of records/documents to be microfilmed, indieating +the subject matter and

mamber of pages/sheets. .On the basis thereof, this Office will determine
and meke available the ‘necessaxy funding: requlrements for this project.

3. It ie de51red that all officjals concerned submlt a report- of
the aotlon.taken hereon. ' _

(SGD.) ONOFRE D. CORPUZ
Minister

References’
None _
Allotment: Aw2e3=lim~(D.0. 1=76)
To be indicated, in the Perpetual Index
nder the following subjects:
OFFICIALS -/ RECORDS ~ JRULES & REGULATIONS
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CJuly 1, 1966
Mmmmmtho |

All Members df the Cabinet

- One of the serious drawbacks in our gOVernment admlnlstratlon

today iz the periodic loss or destruction of vital government records,
-partloularly in sensitive offices such as the Bureau of Inmigration, -
Customs, Internal Revenue, Prisons;' Forestry, Lands and Treasury, the
'Public Service Commission; the Land Transportatlon and . the Courts of
First Instance, to mention only a few.:”_e‘

"The dlsappearanoe of suoh decmslve documents has - slowed down
our efforts in bringing to justice male—factors in the govermment service
and other criminals. It also attests to the utterly inefficient manner
by which we safeguard all-lmportant government records, - _

' It is thus that I urge you now to give speoial attentlon to the
protection of vital government. docunents. You shall conduct periodic
checks on the- proteotlon of your reoords.

_ The Bureau of Records Management shall 1nten51fy 1ts efforts
to train records persommel in all govermment offices in the proper up-
keep and maintenance of official records, It shall also speed Up the
- - disposal of unnecessary records An order to leave sufficlent spaoe‘for

. the more 1mportant doouments. ; : '

- X;E_shall now - take immedisate stegs to mloroflhn doguments and
E60; whloh in your sound judgment ¢ vital to the states ‘

1encefog§h, I shall holg both the heads of ofi; ces ggg L

ghiefs of r of records in all govermment offices res nsible f
g___gggtlon of 1mportgn1 government dooumente and records,

T Pleaue lnsure that thlS dlreotlve is transmltted immediately
to all oonoerned. o : : _ : : :

- (SGD )IEmDINAHDEh MARCOS -
L PreSldent of the Phllzppines
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