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GUIDLLINIS ON OF.ICIAL TRAVEL OF OrI ICILIS
OF STATE COLLEGRED WD UNIVIRSITIES

To Presidents/Heads
State Colleges and Universities

/I

In order to minimize travel expenses and loss

of time 1n transuacting busines. wit: different offices,
Presidents/Heads of state colleges and universities are
hereby enjoined to observe the following guidelines

a

Attendance 1n board meetings shall be
limited to tne President and the Bourd
becretary, except in cases where the
presence of other officizl(s) 1s extreme-
1y necessary upon request of the President
and approved by the vhairman

Personal follow-up of official business
should be done by only one appropriate
official/employee within the period au-
thorized i1n the Travel Order issued vy
the President In this connection, the
services of PuSUC National Recreturiat
and/or consultotions with the MEw wfficer
for state golleges and universitiec, must
be availed of 28 much as possible

The most econosical means of travel shall
be resortee to at all times

Heads of institutions shall adopt such
internal weasure~ 4s are necessary to
effect wavings 1n administrutive opera-
tion requiring travel of Hersonnel.
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2 MEC Memorandum No 122, s 1979 governing
issuance of certificate of appesrance signed by the
Director of Haigher Lducation or his duly authorized re-
presentative 1s hereby revokad Travel of Presidents
shall be on th.ir wire discrction, or by board authority
when necessary, while thit of other officinls/personnel
shall be the responsibility of the h.oads of the anstitu-
tions.

3. [h1s Memorandw: shall take effect immedirately
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