Republika ng Filipanas
{Republie of vhe Flulippinues)
FIAZSTRE WG EDURASYOM AT KEULIUAL
{MINISTEY OF TOUCATICS 450 CULITRE)
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Septarker 27, 1978

MEC MTHORALEDUMN
Fo 261, 5. 1978

UEDATIEG ASD RESTAUTING AUDIT REWLISWHEELS FO3 PURCHAGE
OF ATPPLITSE, YaTERlaLi AFD ZHULPITLHT

Ty Burann Uirestors
Regionel Uirsctors
Coprdinstor, State Colleoges and
Tmiversitles
Behoola Superinoteadents

1 For ths information and guidango of ereryons
concernad, i1nclosed 1s COA Circwlar Ho PO-B4 drtad
hysust 1, 1978, entiticd, "“Upditing and Hggtating Au-
dit Regwrarents for Purchaze of Supplics, Matorinls
and Equapmont ™

S
p Tmmed jate digsemitiiilon af the contents of
this Memoranduy: iz reguuated
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Mimgter of Bdacotior and Gadlburd
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To be indigated in the Porpetusl 1lodox
under thi: followims subjects

ﬁmuﬂ & CFFICES BT IEITI0R

Tl L & REGUL.ITONS
LA ATATTNDEATS
20 B LAE SIFPELIES
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{Inclosure to MEC Memorandum No. 2561, G- 1978)

Bepybliks ng Palipimas
YOMISTON 24 ATDIT
(Commimsion un  Audit)
Inagsad Guoezon

Angust 1, 1978
COMMISEION DY AUDIT GIRCULAR MO. FE—g8L

70 + &1l Hemds of Mamigtrius, Burcaws abd Offices of
the Moticnal Govarmment, Monaging Heads of Gowerne
mantelwned andfor Controlled Copparationa, Bgerds
and Gommimgrons, Chiaf Ascountants -nd Dorporate
#rgagurers; Frovineinl Governcrs, CUzty and Minlo-
1pr] Mayors, Looal Tressurers, A1l Q04 Ragiunal
Diweptars wnd Supervisins Auditorg, #ll seditors
of Mimatriaeg, Burews and Offices, Frovinciel
and Crty apditara, Corporatisn duditers, and A1l
Others Crhecrped.

EUBJELT Tpdating »nd Regtotingt sudit Beguazreoents for Fur-
ch+ss of Supplies, Matorisla and Eguipment.

1, SBPLTEMENT OF QRJECTIVEE

By eonstitutioninl mandnte, *he Goomissinti on Audit shilk
Yoxwmine, nudit, and ssttla, in necordance with lnw and regula-
£1085, 3ll acccuntg pertairing £o revealss and receipts o, eni
axpeatituren or usqaa of funds and property, owned of bhald im
trugt by, or pertaintrg te¢ the fowermment, or any of its subdi-
vas190a, Aguenoisg, of lnstrumentelites, 1aclvdang EOveETDmun te
owned ar eontrciled gorporations' (Buo. 2 [1] « Art. XII-Dy
Constitution)s In the discharge of this duty, the resident
sufitor nmehg other thinge, werafica whethor tho fiec=l trans-
agtiohs of the client apcacy conforn with apnlacable laws and
regnlatliong,. MNocagserilyy the apdator gaea that fdogumnenkts or
papers jndiostave of compliamee with such lwe cr rupulaticns

are gubmittad to suppert plaims charguible agnanst governwent
funda. !

At preosdnt, thers are numercus and seatiered iawa, Frggia=
Aential 1ssuanses =nd regulntdons povarning procurements Fur
Taok of commen fuide, the offisanl and employcas of tha Goveri-
agpt who are ioyelwed in cne way or tha cther in the different
sgnecta of proourement, find dafficuliy in actine infel)liyently
and expeditionsiy on the trengactacnas
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In order to sapoedrte pudit sction, mchisre uniformaty mnd
ghieeririty 12 the preoeesspaitg of claimsa, and clzrafy 4r harmeo-
ize fonfugzang =ncd goaflictipg lavws, rulse -nd rezalotions cov-
aprping progsuramsnt, the wudis requaremanta therzfor ave hereby
Integrrted, unda®cd mrd collstad @hn Jocumants or papoersa which
eghonld ke epobmitted 1n suppert of clalom agninet tha govarnment
e eiumeratsd an thaz Jireulnre

II., BafIl FEQUIREMENTS AFELICLEIE TC oLl CL4AEES OF OISEURSE.
HEWTS

T Bxistence of lawful and suflicient approprrrthicne
eertrfiad g availnble by the proper offiser)

2o Legality af tranamaciicn and conformity with rulege
ant regulations,

Za Approval of the expenses by the he=d of tha azengy,
logal ewvdivisicn or govarnmant corporatlon ox
autherazed representative, and

4. Submis=inn of proper svidsnca to establigh the claam.

+IT. BLOYE COVIEAGE

Sitca procersmsnt 18 the mort conmon and Eost Tepefe
tfive ty¥pe ot tranenciinn an 21l agensiue shd red tapa
ald varieras= 10 mudit requiremintd ars fanrs ofteh enCoybw
tarsd in thia perticulsr kind of disbureemcnt, thha Careular
18 1mmaed for guldance 1n tho sudat of purchnzes b aupnililag,
materials and equipkent Pending rsguance of samilar cizw
culars on the mratter, aundit reguirepenta for a ¢laama,
auch 3am LThose for repoar el meintsnence of coverpmont
property and other f=erlitieg, sewnials of pretisals uwasd for
govrsertmsnt offrceg and contracts for publio worid =nd
thoge made by govermsent officiala and amployeca [For salaw
rivg And wages, allawabtcea, trovel axpengsa, and frange
benefrtz mhall corntinua to be govermed by tho ig and
athkar repulntions 1seucd by thie Cormigsinne

TV, REr,CIRDHENTS COMECH 70 ALl 133610 SES

Ip the audit of poyrents for supplias, moterislas
and eguipmont daliwvered, the followang documonts ghall
be required, recapdless of thy mods: of PrncuremenF

1« Heguest for purchase or requraiticn of hﬁppliﬂu.
#fstirigle and eguipmant or 1te eguivaisht, duly
epprovad by prover 1uthnr1t1{§, :
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Stock poEitaion Encut 1n gaes ANF sSingle comrodi il
requisitioncd exvesds P, 00000 1rn wnlui,

Purchage/Lettar Order/Ceniract, duly approved by
the officilals concerned and accentisd by fhe stupe
plier {dote af mecuptnate must be claarly indi-
cated, espesaally where the fine or date of dela-
vary 1g dependent on or wall te counted from thio
dvte of aoezptenne of the purechacc lietter ordexs
cottemet],

Uraiginel copy of tlw denler's/aupplzer's invoige
(a} showing the gqusntity, descriptann of thw
artroles, wnit gnd total welue, dely signed by
the demlor or h:s ropressntativa, snd (b} 1ndi-
cating woceptance of deliavery by the nropar
ageney oificizl,

Iegpectinn report mnde by the S0A techrienl
Progerty Inspector or the widiior's ropreeenta-
tiwo, depending upon the mature sndfor purchaas
prage of the delavered ioem,

Bepult of tost wlthed the iten delivered r= anb-
jeet to test, P-yment of BO¥ o the purchaze

pricg should bo supported By cvidinco of sampling
made by tha property inevector of ths: arizcles
siajected to testing in tiv pruscnes of the dsqLer
or kiz snthoriged reprdsentativrs or 1 certaificate
Elzned by t3g latter war¥Vinop a1z right to be
present za the sampliog, 1f suck 1e The cge,

AIR Tax Olo sponce -pd Istger of Conflrgaticon
purpuant to Admirigtretiva Ordar No, £& af the
OfJ10e of the President dated June 26, 1967,

Eridence of zvoilability of funds, suck as copiss
aof the raguest for oblapation of allotment and
cash disbur=epent evilior zr the caas of the
Hational Governmeat sprencivs

Ve ADLITIONAL RRQUIREMENTS FCOR PARTICULWME ChSi 5

In addttinn, the Ffollowing éocumentes snell W aubmatteod
foxr esch of the daffarent modis of nrocurement horcunder

indroatedl

A. Publio Jdadding

hnly Alhthoraty of the natloral gevermment agonsy/govern-
ment gorpormnvicn,
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advertiserent 1o the 937ic1all Fawetis or in rdowis-
pancrs ui penasnl virewlation cas reduillsd oy Lo,
regoluatien or »pulatiorn, 1n toe lwoence of gud
rugulremsnt, evzdence thet Rhe sall or iavitaiacn

for bies hnoe been civen wide publzooaioon thra other
foree of adverticemert, such e postin of Q1 or
iuvatate. n Jor bide 1o the bullotan ogrde o the roe
reigrtioning Aglasy, vitcolar lolirrs $o knowo bors
fade girpliers, rto :

1
Winnarg Laddegy'n offer sor poonozid,
Abstract of hice showing the Zow. gt atsl oot ToFnone
a21tle badlar From racom the wbher Laidiors wak o=
ticip-%.a3n the brddam,, '

Fptige of sward, 1nd

Terfermztoe hond

Mepzotiated Flurengmsy

3 1. approvnl of the proper offzcial/body parsucht to

existlng l-wa or repul=atiens, Lo wit

nrproving QfTie1al sy Hrount

B 11 For dntinasl Soveras.nt s &asicg -

Bal 2 1 ¥irzak—v doan (Byxy Cricr 218, Yok cxoecdiag
= 1970F, nr oAgeocy hend il Pﬁﬁibﬂﬂ.ﬁﬂ in
the guidcliacea for deligatizn & +ch. ooEg

ha=s bern 1-auad (R Sxdoer
2Lk, a 1nid

Jelalad  depionid —1recior (L0 Inst. Vot ebrecodiog
Ko 38, daled ineuct -8, B0, 000 L 00
1576 w1Ta1m 1 raiven
qu wrHer
Bal lade Storetary of @oencral In uaxoe s ofF
Bcrvigeg (o0 Top Mo B o0, 000,00
47, = 21975] but a0t guero
Lha F00,000
31 1-% FEresadentil Sommaibtoo For In wxtvae of
hunotipkad turcage [(Bx, 00,300 but
Opacy Ho 323, = 1571} e ed thurk

P2 mallaaon
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Bulal.5e Freszdoat cf the Failappin = F2 mailiioe -=nd
(Msg Cdr MWz 1042 of she ahaye
Fragidsnt, dates Cotehus
19, 1977

LaleZe For Goveznment-Owned and Centrollod
Carporatians =

Jela2es Govermang Hosrd (Ex, Crier o, Hot exeaoding

28k, 3 1971} P00, Q00
Byl 2efn Bocrotary of Gwoeral Servicos In excoza of
(L0 Tmpa Fo 47, = 1%76) 2100, 000 bt
not core tosr
200, 350
Esl1uEade Treszadantisl Committec on In axcess of
Hegotasnted Yurchags (Ex, 200,000 but
Ordap No, 323) lzas than
¥2 mallion
,7e2.4, Presidunt of the Thilippines P2 mallizo snd
{Wems Caix Mo 1512 aof the sbowe
Pregxdeat, dated Ostobar
1%, 1977)

bo1uFe For Losal Governmants (@ersonal Canvams)

Balu3ela Coamzttes sx fwnpde Hot Excecding
(See 13, P D. 528} AfoUrts spasi-

fiad 1n Sgo,

13, B D. 534

a1 5uZ4 Fremident of the Philapnince Apounte 1n cxcess
aof limitzrichne
1zl EEG-‘ 131 FI:E'!
Rab

Bu2a Canvags of licenmed reapohsible supplicera of the mvaded
atem, sxcent when 3t haa been ralinbly establasnens
that (n) toe Supplidr 1a the svla excluayvs dz stributor
Or mattfseturer of s£23d suppliew, (k) thera 1z ho
suiltable substitute 1n the market at more dvantassons
tarlz o the govermment, snd (o) no suhedesleove coq
offeratg lower pricas ir which cose o Cartifrcate to
that effact shall he Tequirad,












Cu Emergency Purchaes

Bal. Whean tc Hike an Epepreenoy Farchess -

Galela For Feiicnal Yovernment Apencies ard Fovermrent-

Cuped ard Vontrolled Curporsticasg -

€ 11 1. Fhensver the girplies, ralorials and chulp-

tant are Cxseptlonmlly uroent or abgolbtely
indignengable L2 prevect iorediate danes; to,
er loess of, lafe acdfor property,

11 2. Whehover the supplies are Lo bz used ik

cornecting Wwith the project of motivisy
whask znmnzt ke Arluyed without cosing
fetritart te the putlic acrvece {Ex Crder
Frn. 302, =. 1340)

G les For Locnl Governments —

Can

2 1, Whenzver the suppiaes, materinls =cd egulp-
Bttt aFe exzepticnally urrent or abeclutely
1rdigpensakle ta prevent amncirais deager te,
ok kems of 1afa (P D Nz 525, am 1oplomented
by JF-DGE Juirt Dept  Order {a75)

Cela The following arc tht dscuments neoded 1 eupport of
EMETEENCY purchage

C.2

A
1

Tertilicate by the he=d of the sporcy or kig duly
agibhorlzcd 1eprosensntave thet 2ks priece paid ar
gontracted for am reaqgonadle and tha$ 1t wak <ha
Lowest obtrinable at the time of surchaze ore
arder,

Certitficate hy the head of the agpensy pp h1a duly
authiorlzed roproseatative s £- the necuaszity
and Juati catico Jor the omes;ene, murchase.

EBTE  Tha smount znvolved ghovld not exceed She
lrmit~fivna for emerpency purchase providdd for
in thi corvesponding snnusl Sensral appropriao
tiona wety hosrd roaslutiong or regulations.
Likewrza, exesnt for local goverotects, cuorceney
purshagog smoantirng to *2 mallaon or atova in
gFaeh cosy &hall ko svbjest to £ho nrewsl nl
the Trcadent (Memo Car Mo 90492, daiud Gotober
12, 1977, o8I W= G20, deted Qotaber &4, 1977)
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Dircat Drger ond Fayment dvetem (DO-E)

Dud» DOFS contrect or anthepnticatal cony therecf, for the
poriod cowvering the transaction under LGty

D2 wyidermce (weg. canvrse of prices) or pertiftcate of
the ngeney hoad that the price involvad 1z tha oW st
cbtainable e tha open markat mt the toms af murchaze

Thru tha fuzean c Supply Coordinstion

E1l at the fejqulatr{ionlng ecengy -

E.l.ls Munded Requimsticn for bguipment or Supplaes,
“ef  Form Moo 1, duly zecomplishad

E.2 it thu Duruaoc of Supply G ordan-bion  —

E.2.7. Ad1 drownents raguired in rir-rraps B[R gquire-
ments coman 4o All Hurchaaw)

Qtker Hﬂdﬂﬁ of Erucurﬁgent

F 1l 411 decaments requarcd in paragTanl: I¥ (requiremcnts
gommen €0 all Furchasea)

F.2. Other Gocuments preserihad by tos law, reenlutinn or
Tegulatlon arthorizing the purchaee er -2 Ay b
¥quired in the ftiuvnal iccounting and Auditang
Mamuzl for esad porticuler t¥pu of franaactaon.

OTHEER TROVISIONS/HE UILEMENTS

1 Peymwent for gurrliea, materinls ~nd ggurpment pot yaf

2eliversd (ndvance payment) atnll he Anproved by tha
followzng

ﬁﬂErnvngg Off1cinl

1 1. For National Govermment percy -

1alel. Mainastry ead, pency dead VRO, 000 or
oF Bopaionsl Jirector lezg
l.lsZ. Becretary of General Services In sxcess af
150, 00O bat
net moro

taen B100,000
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T Maia Fregidont of <he lhailapnious In e¥ceza cf
100, G0

1 For Goworptornt Sorporativids -

12" Baveroing boaTis . "'_DI:hDUU‘ n¥

IEEF

1 2 24 proriknzy of Giperal Servooes Irn vhkeess of
a0, 000

1 3, For Loeql SGovernficnte -

1 3.1 Vresudert of fthe rkiliprpaneg, IrreEpLﬂtlvu
npon recomocndaticn »f tha of nrcunt
Min:eter of finsnce noo

Sommzesion oo fildat

Purerhnse of supplicg, m-tirizle 'l couipmort shall e oadz
from the 2178 Prodoctinn Unltz -ond the rofiatorcd producers
af H CISa, thru the CIDE andfor dolTDgan whick ense pryrend
stall we meds 1o favor o the Metional Cottage Iriustriea
Development kotersrigas ag thz saze may be (LS Inet o B3
detud ny 1%, 1993} If tho 1%em 13 not svnalsble from
the=e suppilers, o certafieation <o this effzct shall be
aveurdd Iram the HIITh or CTTE apd the purchass sholl be
thru ay of the podes of procurement meatinnsd ~bove,

a1l sumply roeoarcecnts of the Szvermment shall bp procursd

drrectly rom reputuovls maaufsctarcra or their duly regise

tered ligenzcd dislributore to the exclugann of the maddle-

msn (Jirective of %ha I'resident »f the Fhzlippinc to the

merhere of thr Cehimet, datzd wpozl 22, 1901, O I Fou. 526
|

ahd z1t2 1onlemuntiing resulatlionss

burckags nf trahepoxt —iod onratraction counioment, booke,
drurg And medicines, @né otksr 1tee= 1@ mey e Epeeified
fror tice fo tice ehall be subreet Lo tow perscnzl asprovl
2 the iregadent of the :hilaipzines (Zefter of Implementa-
tick Noo 29, dated Dec 5, 1975, as reirterated 1n Letter of
Inztruction Ho 503, dated Jure 30, 1477)

turehnas of drupa <waé m=digiases for keogpitil snd cedical
pripaes shall e supported by ocertificetinn frow the Chuliv=
mun of the rrice Yonerol Councitl attos=ting $c the resson-
atlenaga of the prices thsrvaf {Letter of Lngtructioe LKoo
213, dntod Saplember 5, 1O7L)
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er purchamses of the loc:i]l ghweraments, Sou nthar requira-
ments preseribad wnder . regadantial D orece Hoae 475 nnd
S2h nd thelr ump lemestinr replrticons 011 ke complied
with

irchasua maée by the rmed boresg of the . bilappines gkall
likowrze be ~uverned by realfential fi suanges ~rd other
repulrficns iasuad by thi reoretsry of Wgasn-T-dFFHee or
the Lbief of <t~2f, rmed Foreeg of the lhilippaines, whaich are
nppliendle in porfical-r t2 the oFR

lurckrees of motor vehlcles for nation.l f Verooebt ~pensiea,
ircludang novernMedt-cwred Ard consrolied corporatzong and
2tnte fallores anall abserve ike natagn~i ot-rd4rc spacafiga-
tleom providsd 1a Letter ol “nstruciion Fo o 667, d-ted Feb
2, 1978

sragurement of patroleum products shell he sade From the
PETROPHIL SCo G i 2I0W, whenevur thepe corpoiitiss nre
dentiaiely availakie nd whenever pr-esis Ble ot mrizes oot
tucerdirg Thome set by the 011 Indvstry Lommzcenan (Deposte
moLt drder Mo 19, dnted day -, 1074

“he poverement sb+ll patrenige avil procura from dely cered -
1tad lazal ;mul etursrs or prodicars for o sovernmend sunply
requiremente (Lettoer of Instructrona Fo 507, dated Jarpary
28, 1977 -nd ats ieplemensiog ratdelince, Dezartoenl  dmicas-
trataive Order Ro 2, peraes of 1377, of ke “inistry of
Trade])

Frafersnce manll be pivin for iprliza, miterisla nd ecaip=
ment produced, and ande or sanuafictured ir tha th1lippices
wd to domestie entatiles, 1k necordirce with che ETO¥1l5L0na
of Commonwenlth ot Mo 138, stherwiac krown 4z the log Taw

The rovarning boirds of prafibezakih; roverogert—swned =nd
cortralled sorporqtiore m-y adopt thelr cwa nelicics nad
RERTSviL Mechsniem ralstzTe to, amnng othuor thinpa, eculpoment
purchiaaee (other tbar transport rguipucnt), providsd that

Jthe cogt of implementing such policies wall not call fur

EaveInment equlty imputa or borrowing guarsmiosd by the
giverument (LOI S65, dated Juna 30, 1077)

all rice reguiremcats of +he povermmens, including losal
Lovernments anc FoverhMernt-gwred -ind controllisd corpar-tichs
ahall he gupplied by tha Fitional “rairs uthortty wd eother
authorized rice dialers pursusns te o xecu<ave Ordar Mo, 151,
garise of 1964
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Eilusane jazzms (coapurative trarsseting buciness with the
bovernment ihclucing “oeal govermmonty -ind Sovernment-cwned
abd controlied sorpar-fiors) ghall be sxetmt from biddrne
requirements providad the contreet 1a =pnroved b¥ the “u-acy
of Ceeperatives (LOT i Sy udnked Tuly 3, 19730 ;
Spiattang of Tﬂq%ﬂjitlﬂﬂa, rurekazes"elter ordera, lnuckars
rnd othors ie E.etutly probibited pureuaat ts Co Careala
Na  7h=f1, natos July 30, 1974 '

“ ropry of the purchapeleliur ardor or cantrzet topether with
edch of 211 the documerws farming part shereof by rederence

© incarper-tacn, so:1l be furr-ehoed the usplt oF ARsHay
suditar withan #ive (5) days from cxecution *hereof 1n accorde
8088 with tho prsvedures presetibed am G0 Srrouler Mo, 7a-sh,
doted July 13, 1575

211 clsime of =upnlisrs “or payment of send, gravsl, bouiders,
erushed racke and filling mesep1zls skall be sunjaat to

Ehr witbhelding of 7% wales tax wxeapt when the auppliers sup-
nort iheir cliima with apvolcoa ar recuipte 1eausd by borafife
nrofucera (S0 Cawenlar do 7Eetd, dibod May 2y 1975, eatang
UEpublaie wet 3o 1051 nmd Kavenue Regficeione Hg 2i=£7, Axted
Hay Z, 1967)

Ebh TI5170s &1 . Uecs ShZLTTTR SRIORAC0HT T

“he follewlng shi~11 clearly =ppear in Every confraet er
order for furnighing tae SLUPELY renairsments of the Garert.
ment, agide from tho other roscirercrss preacrihed by exsste
16z lawsz and rogulntions ;
1 Cffice ip which the accaurt shall be charead| znd

the reruicition oumber, :

Za Maq: pnd adicesa of Lhe corlraster/supplice,

3  dffice from vhich pasmesmt shaltl be collocrady

-

Complete degcriptions and guecificitiong of the
sUpniiga od A1l athe- iefareatiok and data nesiad
%z gntble the supplosr, Agorcoy wifieial, (0 pro-
For$y insnecters and othera concerned 4o detormsns
the nature and auality of the - tems pur:hascq,

‘MEnL1ty and unat prace el the SR LLIE S,

W

& feriod of de livsoy,












N T
7 uhlpplng Torme gnd drrectone and cther ﬂnn&ﬂmuﬂuk
of delivery, - .

Irovigaong on Fenalties for later ar np dalivar&aa1
-

[

9  Comdftione TRERIOLOL LMPOrtation, 1f anry. and
10 Uzfe: of affectzyvzty and sermine tian of tha ket

Ir #ddttion, ald Periinent wrovisions of e lating sqpply
rues and regulasihons ang 2tandard spagifications 1n Eoee, 1p-
ciuding tolerware, ghall be deemed 8 oantesral yart af trn coge
tract or arder

Tor the prolection of chy Fovernment, Weqds of the EENC1e s,
auhdivizicng, or nstromentalitieys shao 1 ANFarizbly ineorporstse
“ pennlty clayse =r IToviaion fo- lilguilgnted dilnge 1n ouge af
late delivery an -n zmount 4quivaisnt to rct lage <har imimlmun)
one tench of sne {1) per cent of the total Yalue of Sie sonteaoch,
or 1f the coniract hos pear PRruasdlly £o015d4 wothik the etipuint-
vd time, the total yglag of the ondalzversy FUurckasw Thereqf
Likowisa, 4 wravision on the liahiZaity of t-a MMI9LIST DF £Ofe
LTATtty 1F taas of fralire to deliver the Abeme eallcd for ghall
Ee zneluded in the oprcep oe SENIraz|

VITT FORM U0 O U3.D Td CL .27s 204 + TMENT

1  Cl=1e for pryrept of rurchase of guypliez, malsrials
Aand equipMert shall te mage ch the general voucker,
Soneral Form o, S5.i Vhe ceneral voucher ah-1l be
properly prinarved/eceomnlimihad 1% the renuired nugkaer
of copter It ,hell hoos the =1, nature o7 ks affanlsls
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