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GUICELINES FOR THE ADMTHIETGATION OF THE
HATIONAL CCLLESS ENTRANCE EXAWIMATIOS

To: Eagisctal Jirvectors
Coordipator, StEte Collepez ard UnvaTQJt;e#
Schools Superintandentis )
Feads of Privats Schools, Cellages
and I'miver=itiea

1. The Hztiomal Colilege Entrance Examinatispn (NCEEY will bLa
held on povembsr 2, 1578, froo eipht to teelve o'slock noon in all
exarindtion centers througheut the eountry. The regichal directors
and the schogle division superintendants shall be vezpengible for the
syateratia, afficient and heneat administration of the ﬂ"EE in theip
respactive »egions Eﬂdrﬂr divieionz, -

z. RETC toams will confer with regional and division testivg
coprdinator in eagh vegion ¢f the proper adeiniatration of the 1974
HCEE. fellowing a schedels ahowe in Ineloguss ko, 8 of thisn Meoorav-
dem .

3, Iaclosed are the guidelines for the offective administration
of the 1278 AZED (Inelesure Jo. 1), Attention is invited to the fol-
lowing Icportant aspects concerning the ade’nistration of the test:

. Campesition: of the Local Exan1n=t1nn Cormittee (LEC):
Fepistraticn procedurss,

Determipaiion of examination centers,

Appeintment of regicnal end divisicn tosting coordinators,
Appointent of chizsf ¢xawiners, exaninevs apd proctors,
Funetignz, duties and ressonzibilitics of tha pegional
ané division testing coordinators (RTC/OTCY, chief wx-
aminers, axAmincrs and proCtols:

E. Diatribirtion and retricval of test materiala; and
“h. Pnding and allowances of nersRonnel comearnad.

He g T

4. It is desired that the puidelines be given prompt attention
atd followed atrnctly to foregtall the repetition of problens encoun-
tered in preavicus adrinistrations of ‘the HCEE, Stops should.always
be takenm to keop tha optisuc sequrity of the test oatevials, to =zafe-
guard thedr cohfilentiality apd ingure the integrity and success of
the aramination. '




- .

L Tke registration pericd for the 1378 WCZE iz from July 1 to
fugust 15, 1976, Yo exvension will be erasted. Zach examinos will
me ghapgec five peEce {FH.0C0) a8 cegistratien fee to over eynenaes
ineident to the ecnduzt of the gxamination. Cellzeticns sheuld ba
remitted directly to the liatioval Tducational Testing Center (ETC)

17,

an or before Auzvet 21, LUVE. .

E. Thx: tetal nauker of pepistrants by sxeminaticn ceatars, by
eity and provincis] éivisivas In the repion should he sumitted te the
NETC Ly the seheols division gupevintendents on or Lefars hagust 01,
1978, acopy Furnishaé the regional director. It is icportant that this
deadline be met z= the pacling of tho test materials for each provinge
or aity will demend eotively on the aveilability and accuracy of tThig
rapcrt., &Lllogation of test boohklets for cach divislion will be hased
a_n%ﬁa froc the report '

7. A celendew af activities For the adeinistreticn of tha 1978
HOEL I5 fnelessd (Inclesups Yoo ¥). Tor Zurther cetails about the
conduct of the AZEE, attention iz isvited to the Famnineriz/Procstor'’s
Havichosd and ether instyueticns that mey bo pivsn #Fron time to time by
-the WETC. Regional directors endior selcols division superintencents
should contact the HETC, Ministry of Fducation and Cultwe, Hanila, ob
sopcific problems thet ray arise in +their respective regions or divi-
sloms. :

4. - -y seopel official whe way be invelved directly cr indirectly
in apy anexely that weuwld affect the Inteprity of the MCED propgear

enall bg subjuet to diecinlinary action pursutnt to ecrtain pertinent
wrovisions of F.D. ¥o. &, ioclosed with Department Crder Eo. 47, s, 1972
cn diacipline of govsrmmant officiales and ecplovacs.

a, . Tae full cocperaticn of all congerned = iooerativa in ordsr
to insure the success oo this prajeat. :

[SRT. ] Jﬁ&ﬁ L. XMIDEL
tinfster of Ldueetisa and Cultare

Inels. :.

L stated
Feferences: T
Departnent. Opder: {Fc. 47, s. 197%)
Depaptment Fesorandia. He. 122,°s. 1877
Allotment: lefi=3-%—(R.0. . 176}

T be indicated inm the Perpetual Todex
mder the follewing snhjects:
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GUIDCLINES. FOR THY ADMINISTREATION
OF THE 1 WCEE:

The fellowing guldaliraa on the varipua phages

N-14 the adminiatratibn @f tha HCEE ers hereby mads far +he
loformetion and guléanea of al:l concernad:

hs Composition of the Ipcai Exeminatdon Crmmdttee (LEC)

1.
'EI
S

by

5.

. 5'

Sohmele divisicn superintsndent as Chalrman. .
FO Commatder as Ce-chairman in.provincial divisinne.

Two (2) represoatetives from the private schosls ko be
neninated by COCOPEA ar tha Haticdal Private Schoole
Apgiviation.

A ruprns&ntati?n frnm the s*nte wollegee and unlvqrsin
tiem neminated by PASIC.

Remearch, evdiustion and guidance suparvisor (the
divizion toatirg conrdibatar).

Voomtional aducation auperintundant or vocationel edu-

.eption adeiniatrater as the caze may bhe.

B. Ragistratien Procgdurcs

1.

Wﬁn &y register

" Bguderts in the feurth year high school {in-school)
whe will graduste at the and of schopl yoar 1578-79 or
in summer of 1979 and high achool gradustea (outerf-
sohrel Fouths) who intend te enrell in 2 degroe course
neocmeltating at laast faur yeara of acadepic study .

ghould regispter far the Watienal ﬂﬂll&EE Entranre Ex-
atinetion (NSFEL)Y.

When and vwhere to reglstor

Thy registraticn peried faor tho Eovember 5, 14978
NCEE will be frem July 1 to Suest 15, 3078, Tofindits-
1y no réquaat for Fxtonaion nf tha rLgiEtr&tiﬂn peried
will bz enterin 1ned

Feourth year Etuucnts who arc referred ke ms in-
sehool youths should regiater with the offiee af the
prinFipal of tke mchool where they are prosedirbly ofe
rolled and shoulc ust the Code Number of thair



Cpegpestive hlgh-ﬂﬁhmﬂ* *pp&arlnh in <he Mroetory
At Fhilfppine Yigh Schanls (Havised Copyl prooarcd
oy the _“.‘_'"I'C:--DEG App. nte wha hare alrveody

s graLuALuﬂ _rom the gl =cnocl arc who arc retfsroed
—o-a5 olt=af=sehoal ra hs, shouled rogister with
tho offioe ot the Fchw&[a dirvigion auperiroaesdsnt
ir. tha u1tjfprnvihue wreeme thay rosids ane siogld
usa -t Mvisdins Cada.

3. Uow te Togister

mach applizant shoald ageemplieh the KGER Form
I (fegiatratian drrem) ard the H0ED Farm 2 (Student
Deaerintivi Jucsiioanuir: — 870 whick a=e given
froe af sharge. Levhe sheuid attuch hisfhor
I ox 1" zized photogrefole, ane on She gpper partisn
af the regiztzation fnor Tox ddontificatlion purpescs
are sheuld pay = repiflratlzn foo ol five paagns
(F5.00) .

Lhe uwaper portino of £he vozistratiom Zowm
Vitudent's copy) snould be ziven to the applicant.
Thlp willl =erve om Sisfher wlmlssicn =lip ard skeuid
e zhowr to Lhe anwinﬁﬂﬁprﬂ:+ﬁr ar exMERmIinatisn day,
anid tne lawaT parzion e R erpy l, topother with
Elie afcompidshed SO shenle be retajned and tumaed
srer Lo the afficc of she soheola 43 visden sapardn-
tondent arocerned,  Leth waper ol Lewcr portiosoe af
Form T oglowid be shtarmoeil o0 oarked PAZD pnd initisles
By tha feccwer deiapatsd vy Lhe principai ©n raoeive
che registration foo.

io Borlicg nf registration foems (LEC!s copyrl

The: TEC oy desigoatc the Miviglon Pesting Ccordinator
(DT) Le sorh out b resziaedl copics o7 the Fepistration
Foroms, together witk she Accomplishod 254w o sorreapond
te toe oercs of Lhe repissercd sxzminecs 2dstedl for ezech
examinagsion proem {NCEZE Farm 4 or WOEE Fare Senl, This
aiouldl muxe 1t eervonicnt for Sgariners and Proctars ase
sigrei to cach ewaminstinn roem bz chock 9xmminoos presunt
agairat thz Repistration Ferm (Student®s eopy )y whkich
ae=via s the sxenivees! admigairn alipe eo cxaminotion
day. - Tne gtudont'se capr of <he rosistratien fore teod ned
bo zZanllectsc EZEIGEE'. '

o H&tbrminatlnn ard desigznation nf cxatipetien ceatorws’

———

I. The Twrol Exarination Comzdittuan: EILCJ saall, an the
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baml=. of comreniance and of accesaibdlity to the
majority ai Etudﬂntﬂrﬂgiﬂtrﬁ;tET cotarmine the
-putber ¢f examinatiosn centera, together witk their
exact locatiorn congiderd £he rTes trm o pervod,
Tt gheuld slen determinu Jihe spucific sehoola and
clagsroeti=s In oask examinptien oepter to ke wacd
durding the actial rdmind fan of the zeat. Thils
mezet ba done early enouch as tas preparatdlen ol the
liat ot exominesa for eech oontor will decpond oo
tha degipkatian of =uch contora.  he mexloom nueber
of oxzmineos asalzned tn wun oxapinatien reer is
gvrictly thisty (5n). -Any nomber Beyend 30 gheuld
bo agsighed ta anothar ream in a particular FFAL-
inatiar murtcr.

2. The LEC wust inaure that prior ar:aﬁghmﬂuta with
oropor ackopl suthoritioe be made before the Ectusld
desippration and publicxtion -od exaninstion centers.

hgeiprment of symaminces in examjcatior sehtoere

IR aaéigning regigtared oxaMivacs .to Gxarination
ecntarg, the IE? gtal? mbavrva thao InllGHiEu guid&llnEE:

1. Prafarsbly, reblaferzﬂ oxaminess from = partlcular
sthoel should be assigned to anly Ao &xﬂminatlnn
depteta :

Repisterad sxamizves whose asiogl bzs =ot besn desipg-
ankzd ez aa axamlnatlien coepter shenld be desipned %e an
axomination cunter mogk aceos=zibls s tkRoos

Ligting nf registered oxsminess

L 1ligt nf pxocdanea CHGW Frxwr 4 ep Kooe Farm =)

carranged alvhaociicnlly, mole Firast Loer female, in cach
“ran a0 which thoy are assigned in tbhe examinatior osebter

ghnll oe prepuked Zn Spur eapics by Sae LB, Yhe priginel
anould bo =@cRb. ta Lhe FETC, MZZ, ¥anila, naotk 1dtﬂr than
ﬂugust =1, lgrﬁ BnE Gopr ln Yo frpwsTded te Sho  TOgion -
al offias ‘ang tHL rees (2 onpivel to ke retadned by the
sranols division svuperintendent. At the Zetest, = day ba-
fore the d@minatier duy. the twe copiée petadned 0¥ the

- geanale divigien guyperintendsnt shenld be giver to ths

ebiaf eyaminer, zoc rf wkizb aheald be postoed o the dbor

" of the exgainatien roemi and the other to ba given o

examinating dry to the evxaciner who will indicrka the

- pxainaws' 2oewar shewt murhcr cn the ﬂpprﬂprlﬁtL anlumr
o duard ngs ,ﬂﬂ‘ﬁﬂﬁﬂ—tﬂﬁT_WEti?iLlibt



.
i
Gf i ioe 1ntmcrt and nasi ntett of mopiofal nrﬂ__;viszun te o]
coordirmators, chinf oxafinctra Exﬁminmrﬁ i

1. The pregional directhor 1 appalut ths rﬂgiﬁnnl tant-

. Ang everdinater (RTC) inbhisz region frem ameng the
supervizory sfaff in the regicnal gffices; whils the
schoole divigien superintandorts ehall appoint the
regaerot, evealuation and guidanes suptrvlaar ag tha
diviclen teatinw aoordinator (DICT.- -

. hll-axp&naﬂ's-nf the RIC ineidcont _'Er:l his har
prerdination. efforta relativa to the administration
of the NZEE ghall ba- ekrrgos Ageinst the cogh advance
mf the pagionnl dirooter whiic shat of the PTC shall
bo aharged agninas tho casn uﬁvan=¢ nf thko schatle
2fvisdan superintﬁndenu.='

2. Tae LEC shall appplnt,qnu:chiaﬁ oxaminer fop each
ymmirstion cenfér frem amchg thic adnins etkatimw ar
. mipervimory stoff of the achool cofternad {n superviss
. the effestive wud affiriont ndriristrotion -ef the NCER,

ji'ﬂcmherq af the T r-ulE;r af the oicmentiry Enhnﬂla.

o [public mnd privste) anall e appeint=< by the TEC sm -
. .examiners te adaiaister. the NORE, one Yer pach deaig-
- owonatgd eyatinatinn Toom ta ko 1'si*te MF a prostor
! freon the seeondary scheels (publis «m! private} whe .
“rdm likewiee anpninted by +he LEC {ong Per each rnm;-z:ll

“In no chse ahould o segondaTy schpal toacher ba asz-
ot plptod to watch Hia,fti: oT Dk atud&n‘b If possible,

zack poir Leweniner anc practor) alﬁulu fone from
putiic aadier prlvate ‘erhaala. -

3 111 1EHpafall 11'I tigs uf th -Taglenal -

=
v1ﬂ19n tEELlﬂ} »nurﬁJn fﬁra, chiuf a;gggg

1 F":I"!.'l{'+:-'1"l-'

. ]:"1...11::"" IS, __u

Lo
\'_'.DE-I'I. J.Iu:Lanl_, .
cr‘a._ 'x...?.'lrc s a:

k. Brplenal Diwied o Yosting Cpordinatnrs

Tae testing sosridirataor {r?ni:nilfdivihian} is .
assigrad & evosdinate, . aunorvise -and rupord on- the
. 'r'naﬁner {te MOEE was n.!:'.qduf:.'tﬂni in his repion/disision.

o

DUtlEE and Bosp nrslhllitlﬂa

R uaardlnatcﬁ aotivitasy ralative *n test ndmlnlﬂtrat;unm'—
T ik tae regionSdivisien.

k. .I!:x_['-al_.J_t-!"a the ‘trqnamlt‘ta_"l_ ¢l I-I'LE—"]’"EL-:;U.'LIEG Torma tn
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the HAC-MEO, Hanila, Boaring in emikd the desd-

Zine for toaivr gubedssinn.

ge Freilitaters cormorizetior charrels frpom thoe FE”E .
to sfnd from the recipnas pffige or te mbEd from™iT
the divisien wlfice.

gd. Yoordinates witk tae propar agensy in the civielen/
regiar £ aneares e gmooth, afficlant nnd henest
adminiatretion 7 the HIREW ir hios/her roeglon/divisicn.

we Bageives 1in heralf oFf ke -esicnsl Alrector/super-
‘intandant ennccernod, wlizAatiiad end ane-clasgificd
test materinle froe the EFRTS reprzacatstive durdns
tha digtributicn poric:d

£f. Kaeng regerde nf the Activitices relative fn tosh
afmipigtration in the srglanalvigion.

-

2. Chiedf Lxpmingy =

The ehief oxwniler Is pricarily z2asigined to supar-
riese the sapscth, efiicieat o “orest sdmindetrstion of
Ca— the NCRE in hissher exomioAaslen curter,

Aties and Asgmensibilizite -

a4, Camrlirales notivitlios #elslive te fost adminsige
trotive fo oo mpeelfied cmomination esnter,

E. Ia cage The chicf cxaminer ia mot in any maoner eocn—
ooomcese:dl wity the sepervigery atetf of the school unesd
™. oap exapinatien censer, hefshe conpditates witl tne
in o FIORET anxthoritior in the yrﬂrarhtiat nf She examifn=
ation corTer. exnminsiien reoos in Dﬂlti“hlar, i day

Bafars ths sorodnldd exapicssion day.

g

i
oo Rrcusiven frep ihe LPFXUT Yefore the examination
dag " fwe enples of BOLS Poro Y ldinesehoel youthel
and/nr MOEE Farm =8 favt-af-acinol ynutﬁs} And
B I A tae posticg ~F ono gopy oo Gvery dnor of
. tia ﬂxﬂm—uﬁtiﬂr reoms ir the axaminatior center,

Xeanwaile ThoLr meny s4oalt o given o loo
“xﬁfﬁiﬁ'*fil texaminaticn day, topoethoer with the
5 capy oFf tes rapdstraticon fozm oand the se-
ﬂnmpllshad St g,
r
. Colleota Bnusgar Tﬂﬁgﬁﬁnpkletz with enrresponding
Arawer Shests heltope : 51 proper activitiss begin
-
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. ) I
i, Suybmits he 'L'-]*.iﬂf"lﬁa.'?rnim:]"s_; Tyaramisisal Report
pvarea Lo oghe LO0 during the retvieval af =211
boout romoTia Ihi s enviloon goopld cvontain the
i 5- ‘a2l Heteris~z .‘L-::r'.c:-ur' Liryr Furr::s |
iner g Evaluation Honors, :

Lumimay- |
bt DL _
1 ..

e HxRMiner is appeizted by <che LED apon reoon-
reEratan 12 Loc divigicn tesing coormidnater. o Hefmhe
g agngrod o adalinizter tis H0ZE 40 A desleanted
XAl Sind rout sld s rosunligihio Tos Lhe aooueily
pf taxt aateriala fz bhisfhor cusbodr.

a.,:

-
e ) ot

n. n oconcrdination with ke chiwf ex- MATEY, AL
o Ij'l"-:'!]i?_"".‘l‘t'“irﬂ"l n¥ 1|':_r5_,"'!1|~r' SEiimrinoatioan oUW Ay -ded
betrre the soboduled day of exarinatian.

t:.-‘;.’;{! 4 the aasigned cwnminstica room NGk Iober than
i etslock ALA. on exaricatica Aay Wit fhe tesd
uutr-x iRG" and Torms occood An th-'— aftinatratien of
'he oot ' ;

e. Tagetlor with she prostor, Checcs the ident?fiowtica

e the Irdividenld t-xa'fu.ri:-:w& tirmiipl the plcturr on
tae LECY . cory ot +tho rﬂEnrj'_.- f.-]".l.'t:l i fare,

f. Degrrliar withy thy -c,“ﬁ,.rtc'r essizne clats it tha
SRARIP RS ‘_'HL_|:||_.|____Lr_.I"Ft- tiop arrengimnces ool fioed
j,_v the Bxaminer'sFfrectnr's danlbnoky oktendg uo

I-11-’_ “k-t:i.:-lrlI.-'L.Eth-a_-f »f +he Sawk Plar 1:-:.-' She cpaminac o



—p . _bdrini v che testin.che sdesi grote:] ewerination

£a
[

. I
- - :
___,_:.1"_-\:'

raoom onL Loc siilotled oxooddas-sicn dnayos

fo Brods wery coredpliroaol fonows strictly the Ssest
adminislraticn orooeanru o the deanminortefFroactort
Frnfban . LE

g Suss Lo il Shas VhE arecdor superviscs each oxamninca
iz evaring she zeemeet 506 22 ends numbers and in
Ltollewicg the Ly otractlons prosiaed 1n fac Dxeminer' s
"roclaris Barduank,

Lo Jszz-sonnd ddassreticr in ~tlencing t2 anr prollecs
bneh it Aariac . AE maor oA oaariblo, hefske should
conanlt witi: L c¢his? Cxapinsr whout such casea.

i. Ia copea of choaxing et other aimilar teast irrcpu-
laritigs, aarries »ul cdseiptirney measures aush aa
ffgpeniifying the atudint concerned Zrom taking the
weegt Fupiher after Yoo dudsel fos iensrce two warh-
ing= givten te him »r ner. : :

j» Together with the proosor, nocomplirhes the Exarinepte/
FProcinr's Tranamlttal Eppors Bowelope. Iikewisc,
b ane aoenmpld ahes the Test Fvzluation Baport
sEpate 1y .
i
k, ¥sirteirg the socurity and cotfidantinlity o0 £he
©otesl malerislo ln hisfaer eustedy.

1. decavunts Jeor nnd roturns all f25l mnteriats oand
frrmg vrtrnetcd tn nimfMmer by the chio? azominesr
itcueiaTely aZter tne administraotion of She tasta

r. Atasmplizhes ~he Togt Moterials Acrountiey Faorm.

Froctnz

The Frocleor is appeintcd by the LEC thryowph ihe
recammendsticn of bthe divisien tegting coardirvster te
kelp, the Mampiner ir o diaipnoted oxaminstion rooma

Imtien nnid Hogporaibilitica

.
Be st the axnuioaticn rpom on Bouve befoare the
acncdulod tims of sxampinatisn (9:00 AJY.) on 2xemi-
ratlon dax,

b, Reads careinlly and  Sllews—toietiy--the-swmdnation,

-



profednrse gpooific . ir toe dypsminartafPrastorts
bian-laows.,

Aacts a3 7 owitnoss Lo 1o swvewincr'a avewing ~F v
whnatie Ban eonmainien th o tact weck leis, In-ti-
vif-maly, won must econtifr 2 Lo Veess Mwslugtioem
Heosert oo ermli=inn al The contonlz ol voe bus Lo
Maal ite Taonlng.

hysiabs T Exeomicos io Ao Followin acoioritic s

L) varrias Teslt aupmlicas ! omeSoerialcs e
"o freom she coapdirvotior oo,

VoY dnaw To AT tasy oRedrs srme oo
[icicozly Tor croouzlh to digoowsag:

-

LSy rrotwesly oadmits ool Tentifies L exnmia

nesa o lacy entor Lo rxamirstZan raom.

-

]
=
o
=]
r,
ch
[y
]
5
o
[
lnd
A
o
[
an

PL Vericlon Lhe shunt o
wptroatod 1o Rlehes froe Yatribution
Zr Lke cxeminnosg.

-

G datrikuluez toe foat ootoerizls e e cxsli-
sipewm meooerding Yoo the nrocedure apeoiliod
T Lie Dxaminer'sSSrovtor!'s Fanduooks

Tho Maperviacs casio rweminse In aomping Lhe

narlens Act 0F g rear NETHEe

) Mpdirtniva diceipldne in tke erzminotien
]

(8 Jolicbs he feot meberinls.

Q) Huporss irregul-ritics thot meyr ooocur
Auring ~he worinietr, ticn ol the soeet,

(100 Aameerms olyer 2ermm of assifnbabce vhich
may Lo roquirsd oy the dxaminer-de-ing tho

Lot penuioa

Tiad Togelhep with tbe Taewinet, somornlishos

tne Exomiper's/Erostor’e Troassmitial Hiport
Bpyilooe,  =his obvolope shouoe be oo o
iy ths TOTO-MES ze 21 tome, ip the petaonss
&% the chliv® cxaminur. <otk cxaminer anc



protieT Lfter gealdn,, . Lovolopw, sheaod.
slph aorezs b tape soversl times.  Thoe

[

Trllomivg sl Lo coczoats of this spvelopo:

|:=.;:| O=i- ! np=ve T .;i'!.:_q.-'i:s, SETAREAG Sarac-
cutivw_3 arvcorlics o oeeria] waberes.

(b)) Taed Stuiunt -oseriptive Saoslisnncircs
(5D, Tal wla sozan-ed ecngaeutivety by
porial eoibers .

ta) Mg zade ot too aCls Forn 4 op AGEE
Form 4= Zn'ict iy the orawoer zhoct
nurcst af <sasl cEamincz,.

i4) Sont Dlan

(o lest bBwnlustion Riopst of 2he vimminer
~Lt o Arector.

(12) The Dx~riner and Prootor skteuld aceount for nll

the used taet bosklets. “hoy should arronge
tiar conasfcutive_y nzeordivg to gerial numbters
o he plnged 1hside Lo plastis btag. In the
aroscnce a tha chief exnripar they should
raarrnage consecutively according tTosserial
napbers the used and wansed teet bBooxlats
retursad to thkes oy tac chied cxnmincr.  Tho
gpon uld of the plaatig bazm -should e stapled
ERCUreEly.

I. How zho tast bocklatye nra packed -

1.

Tha test 1s 1n A booxlet form oaried with a G-cizit
geriel numher.

Tha test hocklers wlth the answer choevs inscrifod,

ars aprlod in plagtic bage by I0'a And 5's. b

ghaet of peper inside the plastic kag indicztos tic
merial numhars of the test booklets conknlred thercin.

The pleratie bags Arc packed in crzies or cartons and
rsaigned Lo a particular Givieizn., Lash zarton ox
ernte ia labolled, espapped with stool band andfor
senled with spueial UETO-MEC gaaling tepa, Inegids
erch erate or goarton are opersitlaonnl farss =uch ua
the Bxaminer's/Prostor's Iransmittal Report BEnvelopecs
each contairning twe copivg of the Tagt Bvpluation
Beport and A pair of scaling trpes,
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SR S o | EE s W P o
L VT BT A TR B A P
L oeiee sy s e emitiera
Slee uon T oLnohD o iidt oans” g v

SLows I rTuin e dnlep-

nmeniane T Toative ﬂ’"F~T1 Wi, L=
ShroeT Lt iedn s Tho Lort ol loto
SorLrie 07 Tooe re.dient Tirnetur or

wislon sllacsiounal lenir Lo She Gome oy by

K Lue argsss ar swrtoos noo anlppod viraebly ta
th: ulf—r_jutlch senarr, brnosouonln Sivision supe-r-
int.n-cehs of the liviaicn uturu S, Afstrlkution
serTar 1a Locsboed, wixi vt s Tk reprcuentotivs of
Lne ragicws] Sirvectsr tos cistrmibutg che wllec-tion
for semh Alvimicn. o —uiops? dlpcebor or kis
autlorizad ropresentative, Towover, shonld aunerrize
the: turocoTer of. tha tzab metericis lo the LEC Chnir—
Aan o =iz zasherize] roprocoestntivo.

aFter tor test mesurinls cre Turmes owor to the oG,

=ha sLerage fRd secLrisy 2l fan asTaricla baeome [oa
respanAaiaillly ot The LS, 1n shis connvelico, che

Tol Chedlrman is adriged to gooolinss.e ditd She looal
At oarp ALUA perponoel on socusity oaslboras

-

Prozedere or W Sornoewrer al Lthee Ldsk ¢u'ﬂF1 1] @

"

e "Mie wepiopsl cliverler o the wcemignooted roegisntl

Listing goordinnzer of Lhe snzirintenduint ic

e roe of Lhg distridbitien weonzoer, birpa Jvsr
Lhe aaloriane to <he LS Shafrman or :livisioh
tasling apurdinitar.  The TEC Chelrman or
Fivisizn tesiing coppdipator rwrerifier the marhkor
al anmesscratery Teealws, ageiawt Looe numbes
vpiuifiacl in thky Lelivery Fora ip thr presenoc
af Lot renpboTe vl thont brickireg tha el

17,

D Ths LG Chajivonn, the Cdivialer teoting enzroi-

Natpr and the LED mopbern ghould asvise o pekomo

Tor the Siglribntion of tka vouot motarials to
ke diffrrent osemdinatisn: cebntors ik the gjvriaice
abpeeving atricl sucuriby mezsurca.  aa much 25

.

E-)
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pozziblo, tres metsrizls shouls be birnsd over i
thr chisf wwaminecs -ight no the =xsninaticn dey.
“An same sponlsl Goscn iten L exemination cetter o
far from the LED diztrisution Srnior, the LE
Chaizmau shooid oass Wi gound discretion in turning
ovar the cat- ouerisls be the Chie® Exam ner of
thet perbicilar exaritslion cenlasr with the gee-rityr
of the test -ratecis ls za7 insesrity of the HOEE

at wrime coisiderationg,

&, The Chiet ewaaine werities the commt af test
mawerials recéaived, Lroaks the soal in thoemra-
&ence g zha ﬁaminur; 21 exxlaaiion day and
distribotes: n=22: tect materisls o them.

de  In 211 iastanesz, the reneiver wopiTies the coont of
the tost mzterials recsived Trzn toe ¥ETC 4o the
Distributizn Teoter (Delivery rorm 1), to the LEC
(Delivery Fuosm 213, amd ko £ o UBi-fF Excminer and
vice varss [Tost Aot als AcnzoOning Fzrn}. For the
turogwer of ast meterials fron tos Chig? Examiner ta
Lhe Exomiosrs.asd vive wersa, the Teut beterizls Accourt-
Ing Zorm sdvwic clso Lo g;uﬂjpliuﬂdhl

hetrisval Thase:

1,

After Lhe cwovding Llon, dse —@egdner sod dhw sTostor verify theoount

of the .eod metozdislo.  lhow chack e C:ﬂ«&tUtiVD arrangencnt of the
test booklets according o sexlal munbors ard 2fter having confi-med
that the wages of mach test backlets are intzot, Tetin chem to the
plastic bag. Toe TlR:itiz rag szhoold & stapled in the prasence of

the Chief Examiner, Likeodoe, Uw contonts of the Exeminar s/Froctoe's
Tranamitzal lewcrtinvelons :h-;:uu'.ld ar verified by the Chief Cxamdner
before the snvalape 1s cealed. Toe “xzciner and Proctor oust 2igo
asrozs the secl extendins o Thg envelopn.

The Chied Exanlcer should receave fzon tha Sxa foer and Lhe Procioer
The fellawing tost naterialsa:

2. ‘est honklets

b, Txeminer's FroZ.os's Tooocudtilol Hepors Crvoclope w th its contents
praper Iy aczoontol Jor.

£. LEZT partion of the -ogistration forms, together with the Fxaminer s/
Froctor's Homfuook and RHCEE Sorm 4 fr WEE Trom 2=4 (detached froe th
ﬁcor], for zafebesping and fobure r~feranco at the Divisian Iflice.



tho Sxaminer ' resler s Fasdzank ol R
ur KGIZE Form dea {Aetnried Trow 2. loord,
'“"'=-1-:._=-.:I'-"."|_:_; +nd futurz ~efoveron 3 b Diviaion

o -1
L A R

- SR - e - . -
Do Tra LoD Roiewsn, e iy oant fhe AYer muabera of o
. LA mhoml! peuozve Proers Slor Whiict d@rvadner bt Delloxin

G, C ALY D-deeopoctaning usod oS gl taas ooslose

pe wcrmmnlhne e Eron e Yy Teomsaitel Bepoes Marl 1o

e Dlelen D oo cdmaets drgemltial Bopors ororaloms

1. Timniner =Tz wtt‘.-.'t' FoAmlbo , togethar wish L
A sy o AR meglatrcticon Zorms cvd ATLE Forpo 4
EarS ] -

S YU Fora 4-d detaches Joom o the drors of the
st T Tams,

Ti:a . LX3 Cnairean, sassiste.l vy the OO an! the LEG
memborr, alnurvizcs tha 'St-rtit'.._, ant ol the materinls ree-
pelwed fron Lhe chicf exaginers  Thos sheuld aes ta it
that ths plilrztic tn;rﬁ. o tueat booklols are nacked in
eretas ur garteac. e Uhiarl Bmsinerts Tronepitinl He—

- port Envalene saould Ta Feeaad in - L;-:'!_'n;:_J:'.q't;,_: carson whdin-
over ToRslbio Yor tomesmitiol to tho NOTO, Hinilt. How-
cvier, the cthur forms ansh o~z the Sxaricor’s/Proctorta
dendbogk, the So3lz sopies w? Mo regisieation foros and
the KCIE Tapm i ar Form -4 ghould ba ledb dip the ddvision
nftice fnr pyrlekcoaping and reforencs. o T

L., Tka arstessonrtons for tronssittel fo the HETD will tihgk
b delivers” to the roegional Mrectsr nor to hle authopd eoo
repreantanive Ao the Ajoteibulda atrievs]l msenter Toro
shrrags at khe PO Lendenartera, T‘;:.“.,._ mitericrls will he
picAdcl up by tho AZTC reanasentalive nlt‘u“ thrce (32
dezg, stter <he pxmmicAtian in¥.

Fa Fundine and inlowinee of Teraonanl

1, &1l e¥punsea ineident to the adoinlstrstion of the 1975
HokL. within the Sdivisicn ig gkhergeatle noningt tha
zush rilvanoe =0 she .schzala fivision suporloctondeot
soscecaac,  The followipg mofs of wayeert on dllawances
il ba cbgorrad:

it. LBEC mombirs, Aivislen testing goordissteor, caiuf
spzrirer anl schnol he-d of the vwagicolion sunber
ghonlec oo ppdeon ZE0000 Soaen oh examivzilan Foy.
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Exeminers and procinre gao i a0 miven o D000
SRS on cxmAicalios dar oanel rme Ty osnrrice orgddit
vl Soropunlis colio o porssrnedl.  rargonnc’, from
she wrivete schoolz are Zewvozoo U by otk releszs sl
]_"{!E]_:lj_.‘ltin_ll"..-_i of Ehedr romuosTiur Ann Pt of Twgstoos.

fe AZlotronl for oluosiue

SLa) v one fouwnnl e o wrisd of flwa (50
“oaths, profareniy frosm cdocuns to ooueabis, inovoparde
ancye wislh Lo Zindiocum core ol

—_

3. 410 vrxmences fmawrool B ofhe aorsonliel L the LRncdicer
inaident to tho sdmisniatraiicn o7 ke Jreh ECTON witkin

the deginn iz shsrpesble fgaiast the ook sdwvanes oI

the rogionn’ Sireclor copcorne-l inebholiizg 20000 alia

lowanee nl raginnal teeting conrdle Jtor on —he cxate
Zonzion <oy only.

s

4. Trmwrcllim) copensm a of ropregees-tivoas of the divigions
rogion incurrad Ib attvodicg 37HE rogionAl training
sgtipara will bo cshomgpreaklic e the cosh adcdvobdeo of tha
aivizlen or regioral officee, IMropoolilvaly.

S Payment of oaovo-sLated vzpenscs iz audnest bo avail-
AbiLity nf furds given ns aneh advanee Be the roodoral
firvctors andScr schoala diviaion Auperinterdonts and
the iLsuml Aazaounting ant caéititr rerulrbises.

Frr fupther ldetrnils, pisase rofor Lo tho Bxsndner's
Handbock Aand other inssructions girver “ram tima o time by
the FUTC. To gase of aoubte, regicennl directors nadfor
achonls divielon eruperintendents mary ocontact KETS, Mindwtry
of @iueasivn and Sulture, ¥anils, for atvive on spocific
prehlame thot moy ardiwe in Yheir revpesiive repiongivisicne.

It iz requcsted? shat shese guidslines he followsd
atrietly nni givorn prampt nztestian, decossnTy stops ghould
alwaya 92 takeoh Lo atfoguard tée toees maturizla cod iazurc
the integrity of the BHUEY orcgram,



{Inalasure Moo 2 of—MECSamarsmesam S5 FREICTLE: 1% B

CalBADAT Q. L TWTDL0s SuX v 1970 LIl

May 1-31, 1698 . L . . . . . . . Frintins of nen-zlaasificd KORD #nems
Jane I3-30, L8P0 - . . . . - . Shiument oof OO IoimE o Socunol

fAliwvisione

lely 1 & Aug. 25, 15YY - - . L Baglet~Zice porind

suguet ¥1, 19%2 . L . L . . . . Tandlane Inr oschmission o poanioed
raparta to tho NITC, MEG, M-aniln

Ayemst 31, 1978 . . .+ .+ . . . Bamdlteenmz: of resistrosicn Secs to
b LETD, Mel, Meni-

HYeplemher 1, 1976 . . . . . . oopnrlinnting conforenss with movanr-
Mett agoncive conearned yolakiveg tao
the zccuritr of the HOLE projocs

Sotober 22 4n Nawv.e L, 1473 . . . JMetributisn nf BCEE elnpsificd
mitberial s

Hovember 5, 1978 . o . & o . - . BIABINATION DAY

Fovember 6-7, 1978 . . . . . . . Regpdovnl of NCOED snturials from
: : cmatlnatjion cehzors abd dAvlivers tao

roekrlovsl oconterag

Rogverpbar A-13, 1374 . . - - . . Rotrisvol opf NOLL materinle frem

: retriven’ venters by OETC ropreecnta-

tivers

Hovember 7=tn Des, 9, 1974 . . . Potching of NOEE angwer shoots ~rd
turnovcr o hGD

Howempor ~0, 1978 fo-
Fetrunry 28, 199%9 . = = s = » « Procuasing of tuwet roeoulbs
March 1-25, 1979 - u « » » - - - Stogmured tarfover of SCEE Bobili-
: gatlon sldps to toe NETT oand Inven-
wopry of good
Mnren 1831, 2979 . . - . . - . Pietribution of MCED Nogifiastion
ilips to achoal divizions



— A Ine) rrrure— oo ol M Memarn g Tow_ 147 s 1975}

Sekodule*cf Confarencas witn Tesiobal anid E*visinn
Tusting Enﬁrdlnafnrﬂ

-FETC Tert DSeprion ot Vonus
A 1 Zeptemner % (Maréay)  Buguis City
I: —fe= & [Frifay) Yuyeehong, K, Yig.
i =da— f ﬂ”cuuesﬁay)ﬁan farncndo, Parp.
IV b IVai ~fdom 17 (lreegday)] Mpopdlia
iy —Go— 14 (Thnraday) hegagpid City
B VI Saptomber % (Mond-y) Tloilo City
vIT ~do= A (Hednescay iebu Citg
¥III -lo= 8 (Friday] Taclchor City
G X Bzpterboar 4 {TuasdngJ Cageyan de Oro City
MY =13m 7 (lhursday) ¥avno City
iTT —do— 9 (Baturiny) Cotobato City
TX —to— 12 [(Tuesiny) EBomboonen Dity
*Wote: Using PAL fligh® mehedules cffastive Meoroh 1378,



wInzlosure MWa. &4 of MS€ Memorandus Mo, 16#, m. 1978}

HaliC A iARs
“nnila

PRESILEITTIAL DECRELE LMoL &
AMEEDTING CeRTAIN IULES O RIMJIFLIANE CF SOVERLMLLT CFTICILLS AND ZHPLOTERS.

VHERRAG, whier Pregidential Doeree Yoo 1, doted Scptoembir 23, 1592,
the Imtagrated Besrpnnigoticn Flen wis adapted zrc made part of the lsw of
the lard;

VHEREAE, ir the recrganlzatior cf the Soverrmont it ip sccepsary thatl
Wi clean the public sorvies of undessirebld. officiale and amployees; and

WHEFEAG, it 15 sasentinl that sddoinigtrative zcoges sgainst such
07fisinla and emplayses bae lisposed of Zn the roat cxpediticus macner:

Lo, THOHREFORS, T, FERDIFAKD E. ¥ARCDE, Fregident of the Philippinca,
by ?irtuc of thke PDWETE vested 1n me by the Cﬁnhtltu.lnn az Commaacep=-in-
“hief of the Armed Torous =t <he Phil_pp*nnh, b parauskt to Proelamcticon
Wo. 1481, dated Scenwember 21, 1972, Aand Senwrel Ordar Heo 1, datod Sceptoma-
bur 22, 19?31 do . hersby pramulgnte tae Follewing amondéAatory ruleg om the
cominigtentive MWsalpling =f government officials =nl omployecs:

SECTION 1. G“roumde for dieeiplinary neticm, = Tha following shall
b: proucddes Jor r*saipliqﬂry_Lctlnn :

a, Mshoenzaty

b. Copression

Gw Slsconiuct

-d, Negleat of oty

#a Diggreeoful anl imgnrel aooluest

f. Being rnotcriously undusirebls, which is nf enmmar. Kaowladpa.

g, Pigcourtasy in she course of offizinl loties

h, IneZficioney and incompotence in the performonce of officinl
dytieg. .

i. Becoivikg for perasnal usp s fea, gitt, o other valuzbls
thing it the courss ol officisl dutica or ir conowetion
therowith whon =acn fee, pift, or ather valnable =hing i=
given by .any poreEen ie toe hone or cxpectation of receiving
A Iavar or botter treestrenl than lhob accerdsd siller pureons,
sr rotmitting asta purisheble under the anti-grafy lowas

i+ Coevickion of o crige invelving merzl tyrpitudo

k. Impropsr or onauthorized szoligiztatdion of ecotribhuticns from

- gupordinate comployeor and b? teacners or achonl oifigicla frem
atlwonl children,

1. ¥Yiolation of axsting eivil serviae law ~nd riles or reasonable
office repulrtiobsas

m. FaZaificotlon of nfficinl docuroent

na Froegrant woruthoriged ahserees or tardiness in reporting for
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dnuy, Zoealizp o Frequent upautherizod abarnzes from duty iaring
Tepalae ol lisr 0LrA.
« Anbizunl Srua<enncms - i
Jurpling prebkibiie. oy lad
FpFuznl wo perform elfficiol Muly oF re:laT owartime GErvicE.
. Dgpracefal, imasrsl er ddshenest ronfuczk prisr to anbering
tha zarviaws -
ZEysical or merta_ incapacity or wissbility clag bo idaMoral or
rviloicue: anbils
. Burrowing monuy oy superior pflicer Irom suberdinates ur
ienrcing bty subordinazoens b s"pcljnr af: iEFrH
. Lendlag meney o userisus mafos ol ictarcs
Willfu: +vailiore o pay Jjust AxbEts oT wllﬁial taillure to
pay taxeun lus the vavaranunt
w, Controosing losns =f money or cther rrapesiy {rom porarne
with whom the office ol the emplojyes nowcertad LS tMEiness
relntiony
¥- Pureuit nl private hquEL;51 5nrﬂt1nn or proluamion wilhayt
she purgicsior regeiced bv <hese »ulza ar cxieting regulationa
“v . Tnmuhordin=tior
#. Bormricg lizvasly or indireesly iz partisho palzticol activitics
nz. “enduet prejudicia’ Lo the bemt inberost of the servicw
bk, Lobbwikp lor persenal dinterest or gain in Z2isletive halla
pan oifices withontl wcthority . :
ad. Cromoticg the amle o Lligkels in nebalf of nrivate enhternriaas
Ctnel Aacs nat intebeed Tur charitabie or putlic wellars purpnse
and even fn ke Zotter casea if therc ie no priar nutkority
A, ]‘-.'5}111_-_.1;-;;3“'_ qn Lafirsd v baotian ._'f-'.':l af the givi, gervico 1."'.'h'., A%
amesdod,

a

] H .0 T
¥ P

= ¥
L

SECTION 2. Diacipiipnry jurisdiszicn. — Tke Dipurctment Haod shall
vave cotherity o resmove, avprrate, euzpdod and othorwiee fiseipiine of-
tigers and smployecs wler tholr furimdiction, wxodob rrosidontinl ap-
o t:tl_'_--l_"‘.‘-.'_ib Thair rocizisng oaril ke fi'_"].,‘_",ll E‘.l'_l:a‘i‘l"'.. ‘p Lhe anse of Pomavnl.
In case the mpoenalky impoacd e renaval, the Peapatdens o0y apues1 the
depigion bo “ho Bivio dervice DQrmoissivne.  f&n oappesl] eballi not stop the
foalpisn frem heing ewesutory, #rd in tac svont thot the respondent wirs
an apponl, he zhall he Punﬁlﬂe“en Az Bavicg oeen unsel slepensiorn Uitz
thi: nendency of Che JLLEML. ' -

Ohicfr of wreses anil ol Flues ghall imrootipgnte and Aecide adminig=
terTivy conalaints 4”11nﬂ+ empluresy under their Jurdsdiction. Thair
feotielon gholl bEe Jinel if the popelty impooed 1 suapenulun.ulthru+ pay
“ar rot more than 50 daya or Fing of noef meore than 0 dowa' anlogwy. IS
tke penalty icposel is higaso, LL= deoiaine mar be cppealed o the Denazi-
tept Head, and —ondinp eopacl, the awme gnxll bio extoeutory oxaapt when
the pu“hlt} is zomuved. ' :



af investlontion moy be centrusted te reflencl Jircctors ox similar
¢ffieials whe shall xake the nesegsnry @enort nd rocommend-ticr te the
ghkief af byreau ox» offico within five (5) c-ye from terminetlon of {he
invagtigation which sha”.l be finished witkin ten v10) drya.

Seetion 3. Summary procesdinps. = d0 [ormnl investipgatisn is no-
arasaly amd the respondect may be immedintezly removed or Ai=mimeco if
sy af the foilowing eircumstances {5 pressnt:

a, Waen tha sharge is sorieus akd the ovidenes ol guilt i atcong,

b. Wher the ruspondent i roracdddvict or hos been repectedly
coirged, and there is rengeanblo ground to bolieve th:et he

cuilty ol the preseat charee.

Waun tht —eapnndcnt iz notorinusay undesirnble,

Section &, FHepenllw; clnusc. — dny provision of exiatirg 1lrwas,
rales and raguiaticns in confldct with this dcoree -Te boreby modiflcd
anc Fep2aled socordingly.

is

Ui

SBoectdlon 5. JBffestivity. - Teis Docrec swnil toke effast immedlatsly

Done 4r the City -f Manila, tRir 27th day of Septerber, in the yeur
af Our Lzrd, ninotcosn hubcrod and scventy-ivo.

(895D0.) FORLINAAT Ba MaROOE
Frezidont
Bopualic of the PRilippines

i true comy



