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YVoweroer 22, 1977

TEEARTENT  [TRRI0RAN TN
No. #RT, &, 1277

GUICELINEZ IN MAKING AkF2CIITITENTS TO TRADSS AND CEARTS
POSITIONT 8D THE 2ZHADING 00T OF TESTIMNOUTIAL
©WEAMIMATICHE BOR SUSY TORITICNS

Tos
Burenu Directora-
Feplonal Direchars :
Chiefs eof Pervices and Zeads of 'itas
Cocprdlnator, State Collegem and Jniversities
Z2ohoois Supsrinternden<a
Vocatlonal S¢hools Superintendents

sdninistretors/2rincinals

1. Inelosed f5 4 copy of Mamorandur Sireular

Mo. 10, . 15377, of the fcting Chairman, Civil Service
Cormlasliaon, on the zubject Wew Procedures %q Netermine
Merlt and Pltness o» Tradez and Orafts Poaitienszs and the

Pheslng Dut of  Testimenilal Fxam’nations ®or Such FPozitions,”
whiash is self-explanatory,

2. It is .d2sired that zapointrerts to trzades and

eraftas poeltlons be mede in accordsnes with The procediurs
atated In fthe irpclaossd Mewarandum Jirvevlar. .

{=Eh, ) JUA L, AMIRL
Fecretary of Dducdtian snd Culture

Inecl,:
AE stated

Reference:
Tone

Allatmert: 1. 2=5-— (L. 0. 1.T6)

o be indicated 1n the Perpatual Index
under the following subiects:

APFOTNTXENT, <ME ¢ "EST, REAP?OTNTMINT
BURRAUS & O}EICSS .
FULES & REGULATICHS



(ITrelogure tao Departrent “emcrandum Ho. 257, 5. 10977)

Mepubie o the ?hilicpinca

CTVLIT, SE2VT O COMMETSS T
farila

Mo o#19, =, 1977

MO RMIDEM CIRQUILE

0 : ALL HEADS 0OF DEEARTHESHTS, DURLAVE, OFRICES
MID AGIHMCIZE % THE HATIONAL aYB LOCAT
GCVERNMENTS, INICLUDIMG GOVCRIMEN™ .- NHED
LT COMSCLLAL CORPOTATIONS

SUEJECT  + Hew Propedure to Letesmine ™Marit and Bltneas
for Tredezs and Ora7te Fositions end the fhasing
dut o Tegtlnonizl Exaninatlona for oach -

Fasitions

Inn line with £th2 objectiv: of the Commiasiocn to re--
gtTueture its palicies and pravides more facilitative serv.
ieg, it haz . zdcopted -2 new prossdure for svalusting an
indivldual’a cepabllity Tor government employment Tfor the
purpeose ol grarnting him elvil service elipibility.

Conglstent with the provision of Jection 2, paragraph
2y Llvll Serviee Rule 1, of <ka Pules on Perackpel
Actiong gnd Peolicles, the heldling of testinonzazl cxamifa.
tlms for the 1lrades =nd nrafis Froun “n the first level
of the eireer service, ahzll he shased oit =ffective six
(%} momths from ths date o7 this Memorasdum Clrealar.

. fng person sppointEd to a position in this greup
v, inste=d, be leitially !ssusd = tarrorary aopolnt--
ment, provided that he meests $the other »oquiren=nts for
cappaintment to the peoaition, If the apnointinge aUlthority -
ballievea Lhzt Tle gpoolntec “as confinucuszly rendered
saklafactary, service durlns tre pericd of his tepporary
appolrtment, he nay renew the gppointmens, proposs the
gane for chanpe of atstus from temnorary to podmansnt,
~and subnlt 1t te this Commission for sppoeval,

It 15 wmderasicod thet clipibilisy shall be zranted
anly unan proper esrtlfication of the anneintineg aothorlty
Lof the aempletion of such satisfaectary eervice. The per-
fornanee ratings of the appelntea for the two (2) rating



perieda durine his Letporary arpolntment shall be sybmitied
“ogefhe? with the sald cartificatlon and the appointment
papers to Lhig- Commiaosian. . :

fia & zulde to appelnting aushorltics, the lenpgth
of Gervice psquircment for each position under the trodes
and crafta group is lndleatsd L Lke sutacheda 1lst,
Otner posltiome ey be zdded to the 11st a5 mey be
determinzgd by the. Commission, _—

Fersonz possessirs elvil servipe ellpgibilitles For

. trades and prafts positions who Ere presently hes employed

in the gavernment serviep must 2vell themselvas af such
ellpibilities within €Zve (5) reare from ths date thoy

dcquired such elizibilities; nlherwiae,. these zhall
lapse, - '

(THIS. MEMCRAIUM CIRCULAR SHALZL TAKE EFFRCT IYMEDIATELT.

(84D, ) TACOSD T, CLAVE -
Acting Chaio-man

Fune &, 1977.



Repubiic of the Phi lippgs
CIVIL SERVICE {CMMTESIMI
Hanila

EHMNOUSCEMENT

s m  m- T — Am e e — —

TESTIMOIIAL BEXAMIMATIONG

Tha Civil Eerv{cc Forprlaalon apnounces that

" the regelpt of applications far tne testimenlal exami-
‘nationa for the Trades and Crafts pmﬁitiﬁns that are
eurrsntly open will bo eiﬂﬁed on fugust 1, MTT te
tﬂnfﬂfm Witk “he arevriaicn ﬂf_Seﬁtiun 2, paragraph 2,
Civil Service Rule 1, of the Rules oh Personnel Actiona

and Poliglea,

faoh, ) TACORO O, CLAVE
Acting Chalrman

Issued, July 2%, 1377



QUALIFICATINN FEQUIREARITE EOM TRADEE a0 IRARTE puD OTHER
) PO TTL S

ENUCATIOH

Sehedule i - Must be sbie to lnterprel alnple
varoal instruetlcona

Sededuls T .. Comb_etlon o an elamentzry s2choql
Coourge oF pust know how to r&aﬂ,
wylts and accpunt angd be able Go 1n-
Lerpret verbal cr wrltten inst“uutinns
“of normal complexity

Behadyle C - Completlon of a secondary -school couras

Senedylz D « Complatlon of a pelevent vogaticnzl
’ GO S

EXPRRIENCE

One peay or Eﬁtisfactmrg'experience_;n tha position

Subetipution Allowed:

1. Edueatdcn and relevant axperlencss ln gxcess-of
the minimun requirem=nts sthe2ll be ueed interchenceably
- e offset deficiencles on 2 yasr for year baelas.

2, Whers compietion of & wocatrlsnal course ia
required, deflelency may be offect by:

2, 1 year of relevyint zxparicnce

b, One hundred houra corsisting of ans o
More ralovant trainins coursck oF sewminora

ELIGTEILITY

"Eligibkility =hall he mranted after 2% lezmst one Frar
af aatlefactary parformancs In- the pomiiion Laﬁwhich aal=
has been appolhbed.



2OSTTION

Addreszosrach % ﬂraphd-

Tipe Mperator
plreraft Oarpenter

Alvraraft Capponiier 3arexan

Avdio Visual Touipnsnt
Cperster

fudlo Yisuwsl Equipment

Nperator 2uperviscr
Autonctlve Dedyhuildsre -

Automotiva Jhap Forenan

Sar Thaver

- Bap TWocavey borenan
Hpkar

Glachksmith

Dlacksnith Shep Deoxronar

Llueprint Machine
Oporstor

Bostbuilder

Boztbullder Foreman

doatswonin

Goghbhinder

Sridesr Conglruction
vapzftas

aridas Constructlon
e remar

Brlaime Xaintet:anceo.
Boraan :

Bucket Drodpe
Leverman

Buildirg Jocnatietion
CAnTLET

Bulliing Copstracticon
Soranat

[ =

M e
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¥
X,
X
X
i
S
X
i
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ELIGIBITITY

Frinter
narpenter
tarpenter

cuFio Visuwal Zqulp-
rent Opersior

Audla Vieual Tquilp.-
mant fperator
futanotive Sodre

bufider
Fzenanie [Lutc-

masive)
Mezavrar (Beg)
Weawver (Pap)
Galker
Nleckemith
Slacksmith

Miplicating Equip-
roant Operatoer
Oorpeifar
Mezrpenter
Npatawrain
Bookblnder

Consttuction s
Faintemnanose Man

Copstructlon s

Maintenance Man

vohatruction s
Meintenanac HMon

Mredee Levermen

Constructien.
Faintenanse Man

Cocastrucsion.s
A 1 . .
alntenatce Yan



POSTY IO

Flectrinisan .

Plectrotype Finisher

Electrotyps Mouider

Electrotype Tsorines
Opergtor

Iiln late FPrinter

Fire flerm Eepalrian

'fluwer Maker
Flower HMaker boreman
Torklldfe Operator

boundry Foreman
" Foundryman
Cantry Crane Cperatcor

Feneral Consitructior
Pureman

Genaral Highway Frn—
shrmuction I"UK'ET"EAH

. !
General Highway Main.
tensnoe- TForaeman

Zixlase Cutter

Glaas Plate Frintar

Grafder g Acllore
Operator '

Band Compositor
Hond Embroidoerer

Hond Smbroiderer Foreman

Fenmizaraft  FReoreman

Heudier=ft Fodel Meker .

Seavy Egquitment
fiperatarp

Highway Construetion
Czpataz

Lax

SoseMITe

_Cﬂnatruutiﬂnf

EYIeTeY Iy

Tlectrlalan
Prilntar
FPrintay

Princer

Frinter

Fire Alarm
Danalrrien

Fluwer ¥gker
lower Malkep -

Heavy "guloment
Cuaerator

Fonndryman

boundryman

Henvy Tquipm&ut
dperator

‘Oanatruction/

Meintenance Mzn

I

Mrlntenanoe flan

Ennstruﬁtiﬂn?

Maintenange Man
;laas CuEfkor -

Tlaza Plate Printer

Feovy Ygquipment
moerator

Jrinter

Yornd Enbraiderocr

Harnd Linbrolderar

CHapdleradss Moadel

Maker
Handlerafe Modal
cMalkap

He:gwsr - Mouipment
Cperetor

Tonatruoetion s
Malntenance ™Man



FOSTTIN

Highway Construstion
Foreman

Huighwey Haintenance
°  Capatex

dlghway Yalnienaneco
boremnan

Yelat Mnerstor

Horleantal Eoring
Machine Cperator

iMposeT

Labror Capatasz

Laber Screnan

Light TCquipment
Uperatpr

Limh and Pryoe Mgkap

Linatype Oparetor

Litho-Photdengraving

Boraman
Loon Veawvep
Zoom Wearer
Maghing Bmhb
Fzohine Emb

Fareman
Hachilre T.=t

Camaramsan
Lockend th
Leegomotlve Benclr Iitter
Loosomot lve Zanckh bittep
" Foreman
" Loecnometive Bodyboilder
Locomative MNiezel Mechanic
Loogmotive Driverp
coocmetive Owerhaul

JBoremar
roicepex
rolderer

ke Operatar -

)

o=

SR NILE

i
o

—_—

C
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e
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aLIGTBILITY

Lonstounsion s

Malir<enanaa Var -

constraetlon
“aintenancs Men

venstrictions
Mzintenance Man

Heavy Tgudpment
Tdoerator

Mechinlst

Pelpntenr

Sonstruction s
Melrtenenegas Mzn

Comatructlon s
Malntennnoe “on

Light Eculpment
Crerstorp

Limk ~ngd Brape
ke

crinteap

Fhotorrapher
Lockanith
rallwvay Mephenio

Rallwar Moekenic
Ballway Bodybullder
Fazlwny Techsnile
Rallwdy D—iver

Ezllwsy Mechanle
Weavar (Loom)
Wezvor (Loom)
Tachine Tmhrofderep

'Mzohine Fobroidspay
"Tachinier



[
s

- POSITICH

raehine Flsner Crperstor
flaghine Fower Eackuaw
Dperator
Maephine Snop 3arcnan
Machins Sanid Drlll
TOoermator
Mzaphlne Shaper Ooerator
Machdinlet _
Maks=n Aptilst
makepr-lp -
¥arbls Engraver
Tarhls Worker Jarenan
“ardne FEnginenan
Marine REngine Foreman
Fasan .
Mazon Doreman : x
Hazonry Constructlieon
Capataz
Mas oy Conetrustlion
Fapreman .
Meenhendie (Air Conmdition
Eefriperzticm) less
than 529 horsepower

Mrohande {antomotive)
Mechanic {OfT1lce
Equipment)

¥eahaniec {2rinting)
Yirgharnle (Textlle
Maakine]

Hlechanical Plent Operator
= 1eae than 59 horsepower

Merniile Phatographle
Hachine Ooerater

Ticrophotographoer

Honotype Csster

Monebype Fepbopnrd Cperator

FCHEDRTTLS

E I o

o=

SLIGIBILITY

Haphiniﬂt _

Neachiniss

Mlachini st

YAachinmiat
Machiniat
Machlrist®
YEiesur Artizst
Frinter '
Yarble ZnErTAvVer
Marble Hapker
Varine Englnsmatn
Fapine Enginemnat
Mirzon

Meaaon

Mazon

Masar

Mecranic (Alr Con-
Aitdon/Rafrdza-

ratlon] .
Meechsnle [(*utemobive )

Ctlechanie fOfFLca

Equipment )
eghanle (Printing}

“meratle {Tertils
Manhine)

Adechanispl Flant
bperator

Thot ographer
Photorpracher
Printer
Frinter



POSTITON

wrr

ST DUTF
s

CELIGIZTLLITY

File Drisver Ioretan

ATETT D
Mrtlon fleture Doundrman x Audio Visual Bguio-
: . ment Cperator
Mot et Plewure Dameraman X anddis Yiewal Foulp-
. ' o ment Operstor
votor RewindaT x Shop Elentriccan
dowldsr X Meuwlder '
Yuivtlith Dpergtarp x Fuplleating Equip-
_ n:nt Mmerstcr
Dffast Press Operator X arinter
orthopedic 3race : .
- Operater Supervisor pd Iimb & Brace.Maker
'#ﬂ'"f-&__Tﬂﬁfﬁﬁﬂﬁfﬂrﬁﬂé—ﬂpéfﬂtaf~m- % Hegv¥y Equipment iy
- . : moprator
Pait:seir X Fainter
FPainter poreman X " Painter
Fastcrn. lolcer—{{formorza) PR berm—Meker—
' _ . (Jarmentsa) '
. Pattern Malew (Matal) X Phttern Maker
' {"etal)
Pattern Maler {Woagd) x Pattepn. Maker
. ' . : {Urad)
Phote "and ¥and Engrave- :
ing Desimner x Photoenprever
Phctpengraving Ltcher _ x Fhetoengrmvep
Photeeneraving fipisher ™ ‘X Fhotoenprraver
" Phatoerspher : x Fhotographer
#;,"“”*“‘_Fhﬂtﬂgraphi* Haﬂhiﬁ?
Uperator i Fhatographer
Fhoteolithezranhic Lay- .
' ot Man #  Photclithagraphle
_ L " Lavcys Manc
Fhateolithographic
Petousher b rnrtolichoprenhico
e : Lajont Man
Pipefitfer _ ® Pinefitter
Pinsline Dredre Lovorman X Dradee e ve phan
Fflz Tirlver Tpeoerantor X ‘Heavwy Fagquipmhent
Moerator
X Feavy Fhaulptent

Ooarrtor



FoOSITAION

Flate ard Die Hogprewver
?la%ez Leyout XMan

Plate Hachine Goperatcr
Fiate TMe%tal Worker
Plate Metzl Loroman

Flata frinter _
Fleten Preag Operator

Fower SZwitehboard Ocerator.

Fower Lwiteh Repalrmar

Freaosman .

ress Roller Maker

Zrezg Roller Makeoo Pﬂreman

Primer Operatoyr

Primeér boreman

Primer Generz] Eorainan

. Printing FPrees Mzchike
Qperator

rrinting Fress Feeder

Printing Fress heeder
FOTetan

Frinting Shop Boraman

Fropellant Ooepator

P»omellant Ioreman

" Propellsnt General
b oreman :

CPume smerator

Furmp dparator boremen

wufrtermaster

Hallway Braks Flttor

Fallway Brake FL tter
Forersn

Oaslway Sridmeman

aellway BErldze Forenan

- Failway Car Beneh Bittar

liaf lway Car Bench
fitter borensn -

Railway <ar and Yruck
Fitter _

Hailway Csr and “ruci
Fit€er boreman

ZonEnLTE
TR ¥
X
il
"X
X
X
X
x
&

i
X
x
x
A
XK
*
X
x
X
K
X
X
i
x
x
I -
i
i
X

mITSTRYILITY

FPlate Metal Worker
Flates Motpl Torlker
Plate [M=tal licrker
rlate Metal TTorler
Plate “M=tal Worker
Frintet

Prirter
Flectrician
‘Flectriclan
Frimter

Frinter

- Printer

Armunltlon Worlier
mrgnitian Yorker
ampunlt ion Warker

F=inter
Printer

Trinter
Frinter
smruttitlon Werloer
fmruniticn Worker

drmuaitinn Workee
Fumg Sperator .
Pume Coerator
Suartermaster

‘Pallwav Mechanle

- nalliray Meechanle

Rallway Brldgeaar:
Fellway 2rldseman

- Ballway Mechanie

Tailway Meohantc
Sailway Techanie

Railwﬁy Meohanie



POSITECN

Aallway <ar and Jagon
Iftar :
Balilyey Cnx and.'eson
"Biiter Foreman
Seilvway Motorman
Rallway Switewrans
Ewitchzender

Rebtar, Yeaver
Fetfan Wesver Jareman
Fiveter . :
Fiveter boremnsh
Rivet.Hols Driller
ivet-Hole Dreiiler
Forensn
Rotary Press Oze
Scamstress '
Shaet Merzl Yorker
fheet Metal Foreman
 Brip Carpensew Prrﬂngn
Ship Pittp?
ohlp Yitts» Ferenan
S o Garpenter bBoreman
Sheorepdpe boremon
chovel Crape Dperator

ratox

Flwn Fainter
Emall fArms Machanic

mhall ATTig Fecﬂaﬁ LG
' Feremen

CSolt 3trip Weevar
Soft Strip YWesver

boremar,
=Ton=man

Supervising Bookbinder

Supervising deramice
Cr=ftsamarn

[#=

3

Mailway

ELIGIDTZITY

Tallvay Mochanie

Rallway Mechsnle
Oriver-

Aot lay Farprd

Hraweman
‘feaver (Rettan)
Weaver [Natign)
Fivater
Hveter

Fivetar

Mvetor
Frinter
Jeamstress

fMinamith

™insnitk
CArERnfen
3hlip Pltter
Shin Fitteor
Carpenter
Tradge Laverman
Hzavy Tguipment
(M=prater
FaZiger
eeha%ac {Smeld1
Arms

"Mechenic [Hmall

LTTIE
”eaver {2nft utrinj

rEE?PP fanff Ftrin)
Trinter
Heckrinder

Earﬁmiqs Crafteman



POSTTION SOHENGLE RLIGIRILTTY

L E DD

supervising Crime _ _

Fpotographcs x Frotographer
tuporvising Cylinder Treas _

Operator _ x L A=inter
2upervising Ditto Zgulpnent

Dperater x upllcating Eauip-

: rcnt Doerator

Supervieing Electroiypel x ripter
Aupervieing Kand Compasitar T Dwinter
Supervising Impscr X Frintar
Sp=ervlesing LIinctyps

cperstar Frintar
Supervizing Litho- -

Phatoengravlng Camsrarar fhot ographer
Jupervising Locomost lve .

Mechend o : Baliwey Meechanic
Supervlslng Fachinlst Machiniat
supervising Massr--up Frinter

Supervizing Mechinico
{ hatomotivel

Sunertislng heraphoto-
granher :
Supervising Miteograph
Equlimenl Operatar
fupervising HMonotyra and
¥evhoard CperitcT
Supervisinm Of1Miac
BEqulpment Meshanic

Supsr¥ising Of"#et Uress
Operater

Superviping Thcloengraver

Jupervizing Fhotoengravir
CHTISF TN :

mapervising Fhotorrepher

dupervising Theotographle
“achine Cperater

Sunerviaing Pleten Fress
Ooerator

Moeohapie [Auto.-
mative}

Photographer

Mueilcating Egquin-
nent Dperator

F=inten

Meghanie {Gffice
Eguipment)

Irinter
Fhdt bensgraver

Fhatographe
Phatographer

Frhotopranher

rrinter



POSTTICH SIIEOLTY : CLIGIEILITY

Supervlalng Freasnos % Friater
Iypeprising Mresz '

Faller Maker. . z Frintar
Superyising “otary Pre=s :

Cperntor ' : * Printar
Juperviging Scamstress _ . X oEablshress
Supervising Stonencn : x Printel
supervising Tailor : X Tailor
SupervisIng Telecomrtmunloa-

wlons Linsman S X Telocommimicatlona

' Lineman
Tepelrman
Suparvlialng Textile FMaehlna ' '
Fepelrman - : x Maghanie {Textils
: Maching)
dupervizing Typezetazsr | . x- Printer
cupervising Vertical )

Preaa Operyator b Pointer
ourvey Alde : X Survey Alde
Tzl laor _ : ' X Tallcr
Telecommnlcations = : ' :

[inecman : o % . Telesommunicatlons

Linecinens
: . . Sepairman
Tedlapdvons hepairman - - _ x Mz lecomMEUNAcations
' Lineman/
- Repolrnan
Tinsmith _ x ' CMinate i th
Tooleaxes : F _ Toulbdker
Toalmeder Tgreman : x - Voolhaker
Toaser - - : X TLB e
vbhcolsterar . . X wholsteren
Wertdical Rordlege 'liﬂc:h,,_ﬁe
- Oparater _ ' X . ¥achlnlst.
VerLianl Frobo ' -
Cperator ' J : % Fripter
Jatch Fepairmain - - . x Hateh Repilrean
Waterworks Servies HFnalr- g :
mar Foreman ToX B Waterrorla Sarvloes
: ' Sepslpman '

Walder . " x - Welder



JORTTION

&
we ldor Doremsn
el Ielller
Lell Driller BeoremsEn
ezl and Axlc Lathe
(oerator ¥
Haood Carvwor ®

Jacdeoarver Foraren
iard Brakemat

faré Brakemgn Foreman

Tard Cenductnar

T

11

R LT Mg

n

ZLIGTORILIT?

Heldor )
el Tirlller
Wall Trtlllior

Yeahinies
Haocdaoarwaer
Hapdosryver
RAallway fard
Prakenan
Failway Toprd
Bratarmen
Fallway fz=rd
Nratreman.

Fositions wot lis<ed hereln swall be studled
in@ividually and 1f found to mzet the eriteria used
as the baslz for this slzssiflienticn wmay e rrouped

ungar this catewary.



