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To thae: Bureauw Direclors
. Repigzal Jirectors
Cocrdipnstor, STate Collepes
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Henooly Superdntendsnls
. . \
A The lepartment of Bducztion and Sulturs will Bd- |
. miniater the 1376 peoial Xationegl Upilepe LnLrchn.Examl__
"atlﬂn on June 37 from S5:00 A.M, to 190:00 noon in threeas
15n?ted Flaces = Davao, Casu, and Mapila, o sliow

fDTﬂlgﬂhﬁﬂﬂﬂE—*lﬂlnﬂ—E_iHEHE:_?khJHuuijﬁﬁ?Tﬁﬂﬁhp¢_-
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2 Thze CGfiice. will rely noaviiy on tne raginsnal

diroecvors couverced snd Lhe schocl - superintecdents who will
oe responsible fow The eysteratic snd efficienl sdmind aire-—
“ton oL the shecisc cxsmirzstion in tholr respective cxami-~
Tation ceutars. : ' :

A " Boudants cuwalifisd to talke the ﬂxﬂmlnstlﬂn arm
th# follewing:

] A. Btudents wasn regiztersd for the Jovember 53,
' 1975 MIEE. tur r. 71 :d 1.6 Laze ~he szexinsticn
for wolid prasons .

T, Filipinc geboiars and forsisgn studerte who
vame to Lha Fhis_upoines alsar she gdwinislra-—
Tion o8 Lhe 1970 mspular HOEE, '

. Hhzdonts who tuiled wo meplator for the TR
§ler GORE bac-vee of goeve LElnocos whish o 1—
rﬁquirgi corlinerant -in. Bz hngpitol for six
tresthne OT- aorn;



Al 2ludenss wka toiled Lo TeEoater For tike
roEular rxrsTinsticn Docsuss ot Gnocotais
nepce and ooder sondiliens in Lhelr nlaces,
uptn pres=ntat on of zgaladicstict oox Lhe
previncic] coppender Atrested BE Lk oity
cr prerrineisl superdins &nﬂﬁn'~ umgd

2. Those who, bhoeganzs oFf Thelr sasigno ent, in
aztive mdﬁltb”v sorvice, [uilod Lo vRgls-
a1 or bake Shi crominahic:ns,

&, Hegiotratios Zer Lope LOT6 Opoecial HCEE 18 -
peheduTed: fron. hp“l 1 te: 30 fn.: The Iclicwing DEC -
Begiomay Cfficexn Fepian TV, Quanes 2ls; Kegiom VIT,

Cebu Zity; and Png-ﬂn XTI, Davan D1y, Fach ewxomines will
na rhﬁrgﬁd the aponrl of ive pﬂan’ (F3.00) Lo Cnver -
‘penses incident bo the copdpeh of thd test.

. Toe botal —umbeT of regiglrants should bo suh-
mitted to i Marionsl Bducetion Tessing Tenter, Aprcearos,
B%,, Manile nov tatar than HMay 1t, 1476

=P ' Innlonzad are The Guidclinesg [or the Effaetive
dminigtraticn of the Speeial Fxaminaiion,

. The full socparTaticn of all cepcerned regarding
this matter iz . cnjeined. :

SLE0TL Y AT L, HeHUEL
o HSecrobary of Educsticn snd -Saliturs
Inel.
“haostatad
Enfarcncoa: ' - :

‘Eﬁpnrtnért_ﬁrﬂﬁr- o, Ay, 0. 10 )H
Departront Mercrradnz: Moo E, R Lo

Allmtment: Z-2-F=n(D 0, L7060

To be indicalec in e Eorpetaksl Indeox
Gndaer The TIlLOWIEE sUbSeG .4+
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Inclosure 1,9 Dwopl, Memoromhim W, !'«‘9', 0. luvs

GUIDELINKE O THE EFFECTIVE AIAINISTRATICH
OF THE 1076 SPECIAL NOEE
in Maniia, debu, and Davan

The following puidelines on the adminiastraticn of the Special
Hatiemal College Entrapnce Exzmination are hersby outlined for the
Informatlon and guidanes of all Foncorhed :

1.° ADMINISTRATION OF NCZE

L The Rogional Di"rn_ar:tqr.f: and the school superintendants concern-
ad ghall be roswnsible for the aystematie and efflcelont ad-
-minigtraiion of the NCEE in their respectivo reeions,

. 2. The Rogional Lirector, through the reconmendation of the
Local Ememinatico Coamlttee (LECY of the Kational D::llege
Ertrance BExamizotion, =01l determino the punber of examina-
Aion cénters, Liw ewvact Iooation, the : 1.-5-'&*1 fio arhnoliz) and
axanipasiian yocao to Be ased for the actuai Ehminlstrgltlﬂﬂ of
the tast,

Ii. REGISTRATION  PHOCKDURE:

« The 1ist of regiztersd eximinsen Asaigred to each eiamination
conter ayraiyred ulphabeticidlly shall be Proparad’in Triplicate
by *he Secretariay of the LB, roapios of whiik are to be dig-
tritmtad soeveding to ipatructionsg given al Lhi: Tuck of the
torm. A anpearale listing of owoinecs arranged slphabeticnl-
1y by yoom to wh' el they are ngaizoed in Lhw: :e::mm1ndticrn b=
‘ter shall likewinu te paseparad in triplicate by the LEC. A
enpy Bhull b poated in oo conapd ctiois Dlace Junst outeifds the -
anar of the exerination room a gay hefors the exAmimetion

day fur the ru1dance af all exumirnces

2. The LEC Eﬂcmmrmt +'-all gort oot t]:ur retuimﬁ cupies
{(lower portien} of 1. Rogiatration Form to corroapond to
the names of the regicterod sxaminoos listed bi pach eximind-
tion roem.  This shall meke 1.4 c:n::nven_mlt [oT exuminers and
practors agsipned to oach examination room toe check examinees
preasht aguinet their lagiskration. Fox 1 {uhpar pertiond,
which serves ax fhe Exadipeecs Admj Huu.:-tl. Ellpﬂ vluriop tha expme
Apation da:,.r .



. o L
d. Heplstration tee of Iive peion CCEL Y siell be charped+cach

sxaminoe incloding those stucoaiy wie registerod @ previous
cxapdnotions tut fuiled 1o toke the corrzspeniing eximioation.

11I. PP'I'.'IIH']HEI‘JIT Fs.:-!i'} AGRIGELENT OF DHIEF ZESLISTH, 1VAIKEOS AT IROCTUHE ;

Er

[

The LEC shall aproint i nanbes of Lhe m‘!::nmstr ¥l ive or qupers
vigory s£lavi of “ae Tutlir Fresintsry Gohools as I:"n_‘l.r-f E:lillﬂ-l—
o, ome’ fur efsh ecaninadien aonteT,

The LEC shall 1 cewismsa, appoint oag axzuiner, frém apong- the
admipigtrotis », copsrvizory or TReulty stafl ol oither o pald ie
oy privats acae.]l 1o afminister $he M00E, ope for cach deaip-
nated suwami-vlicil Toom fo be aspioted by oa .Froctar, one for
ench rooh, 1K D coas satuld o tsechor e’ allowed te watch
hipc own gtuder s,

Hiach membez n-f in Lol mEatml naTicn whagmg e (LEC) ghall
racoivid! an honsrorien of twentr pasea 80,00 for Chiot
hmpiner. fud Booriners gl Lo pogor (K1G,001 Yev droctors
BALAG TTDO ene (oropovrloe eredll, il e rivon “or ofileial
aorvlce rendoma BTRTRILISEI AT Gug.

1V: DUTIES AND PURCTIONS (7 Twel (MIEF EXAG1N .G, SAAFEHEA AND FROCTCRS:

A

ﬂ-].T.'EI-‘ E{H'TT":“IL

']‘h.e Cnied Memminer Jo o AssiZazd oo adinlster nad 5UFRIT—
vige thre KOG 13 o Jegifnetou ediouales Dot oonter.  Amahng her
cajor reaporih cdties Aot oo TLLiuwing:

1} {fwoor -:_1|.:|'|FL1'....'\- gotdivw  fics relobive o Lot dminislration in
iogpec] Trd csmoonnlion onnhes.

o, Recpdvs £rom ohe LEY or Db sperchtariod the gest
mterd s o ¢ opaze el Cerosn sand Lo sdistribute
Lhee seme o tho wxariassa, '

<

B, ColTaucl awel oubmiid ko Lo 1000 she ooyn natoeriala

i ntaly o Zter Lha tasE.

2 HewwEhve Eom the ToaZiom the dor af Llo aoominstion Lhe
Huplioate eopiss ef ko Light €2 fleerdubegsa: WOEY ApPRlicRids
(wCn vozs Al s bhe doaneT poctios o Ehe I’-rhul..-tr’il,;nn
Formes for roaly roleoence wheh guostions ol wsilhib newefa
imemtyty urise. '
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ﬂVFTqEF and GuFET?JbF the agmimictivation of the teost in the

' vﬂ-]‘iﬂua H.J':-\.-I-I'Ilﬂn.—t-ﬂ'-":l contors,

4}

Dccide and take adtion on reported cases of tappored mote-

_ ri:ds, mis:ﬂing baoktots and cther similar jwegu_uariti::s.

Fnrmulat{- tml l'l'.-iJ.I‘..i an . the propul conduct of. E‘:{am:l.nE:r and

Y]
Pructﬁr durin g the tost admibistralion.
SR S

6} ¥Wake an. ﬂ\alu1tlnn.rupu:t of the tdminiastreiicn uf thke tost
-11: hig exa_:.rat.:lnn L{:ntnr, -

EI&HIHEH

The frzminerT ie sppointod by thio LEL .“E'{E-.;iﬂ pag pned

to admindnter ‘e NOEE'in & de sipgndted exsmination roch and
ia respornyibla 11r the -,-.,q'urlty of fiest meterials 1n his oud-

toidy,

Duties und ltegporgibil itdas 3

1} donduct @ phyeical check-vp und coomiinate with the head
of echool fn :ho proparabion of the oxamination roegm for
Hovosmber 2%, 1570 nt the lateat A day priar tr.:r tha" gche—
duled exaAinstion dor, '

2) Bx at tho 115.32}.:’.']!-_":'] craninavion waom =t T 00 ALK, at the
lutest on Lbe oxapioriion G0y with the test sdterinis
and foroA mweedsd in LMo adninioteclion of the tozt,

d) Adiindster Lh fosi ik his duaign;lfe-:.] room orf this-gche-
duled exioirati s dov.

"4) Agsipn seata to the oxnuinces and Follow thae goating

arranmunent spetlilaet 1o 4hae Eannipire s Jlandbonk,

5) (heck the “denl. ficntion of tho individual examinac
;hrﬂugh tha rherirs o hierporiion - «f tho Repislrotio
. Form, . .
Foim

B) Follow at ““1-:1.:13.r e test aguinistrotion ml‘-.':rnedurc im £t
Exgmines 2 Hamsoho.

7Y 8ot te 1t that Lle Froctor Bupervtots each exiiifoe in

- vopying the proper aet of cede nuchors and foilowing
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the §hetructicas pruviﬁnd in fhu tert hooklets.

bag hin discretion in artondity to any proeblen thot
may OFiAc.  As wach g pog gdile, he ghould cenouit the

e J“:-:im:.:ner- -ﬂ!:rnut gl..lﬂh CilE B

H

fMaintpin the r'erL:r':!:-v and cnnfldr-ntd.allt\r -:rf the t{zut

In chwen af c:]matinﬂ' n‘rlrj clhor sinllar {(vat irregelspe-
PElew, olrry out disciplinary mezguros: guch na dlenuali-
Tying the studemts [rom tiking the fegt or ioynlidating
The reeglts of The: et ulfter the student has ignored

two Wprnirgs ziven to hirt,

ﬂncnmpliﬂh tho Exnmin&r's Trainshittal ﬂnpnrt.

Avcount for and return all test notevials inﬂ fnrms
Fntruated tn titn L -the mhioel -BExocd per, . iomodiataly -
WTter the toatr adminfatration, . .

Amxxmmuish Toat ”?alu_Liﬂn Raport on 1hr 1dm;n15trutinn
ul’ the tant in hia- E?E.!:ﬂlﬂﬂt"l.ﬂh Toam,

ler'- proctor is Appnipted by thie LEC o, help tm« Expcd nar

-im A dﬁa-:p-nutcvd caarination roos,

-gutiela and Responsibllitdcs:

1y

21

Be at ths tostng room wt lesgt ohe hour (gr 700 AN, )
toafora the schodulsd tine of oxaminotion ot R:09 §,M,

Assi.st thae cwsrniner in I-ﬁ]_]_m‘li-ni.: activifioa:

o, L:lrr}' tant suppliec. and m‘ltf‘:":l_‘ﬂ_ﬁ to und Cvom tha
examinitioh room,

b, Hec Lo it thet ebhairs ure arroppsal in order ang
. sufficiently Tar apart to 'dil:ftnur.ﬂ.Fi:! cheating,

L PI"DFFE‘]F adiit and igondify the m:a:ui:ws im the
BT 11ELLJ.I:Jn Iam, .

d. Distritute Lhe test Jratoi-ials to ARt ees.
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. Colluct teat. dteriila. ... : .-

A, Hodntolncdsedplin: in Ckoen {?ﬁalﬁj\ﬁﬁ.{.i{:ﬁn TLHIC,

3.

ay
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Fad thet they follmriyastractions. .

. Verity the -ﬁc—un‘t. n:-:i! tiie te~t 'mat-:;':rl':i,_*a.]..-g chls bed
© b bin fer distribuﬂ_an_tﬂ _.the_.a-}{‘imiheiau.

R RE[:nrt 1rreg1.11'11'1t1*=r' that mq} ooyl durilg bne

aluingmloslion of e ledi, -
Stelicn harsali":.l_t__n Ftrutegic pluceg se thaot she can
watnoh ovar the ofanipoos deriop the ecominaddion and
:_._.“: .- .
Acconplisbhoond mbm:t the regquired reports te the
Meooms Tl : ' '

Aender ofbersdans. of crseigbangs which muy o requlred

by the Lximiner.during the testing sonsion,

TR . . -
Ar:t 1"‘ withed:s Lo L]‘.H" Dxanited fa beelwing tho 2enl of
the bundle:eopboiidng e best hooklels, Individuslly

Cthoy omugt cewckiiy-in the Teat.livr lu=.;t-:'|._1:rﬂ Repopt the

conditiong of Lhe copteris of thw bundl: upon ita
apening, whethar the sontents ssre: "topporad" or oot

Tt imperant 11 _.‘L‘-.‘l.n.:;.lurc'u.'] exch Fronter raat 31:.:11:;: thaz
nnture ol the, JE-r'pu riog iu the siid. repbrt, Ipdications

et hl'mt‘*mr ez, e s
a, LDi.-.b nl‘ ‘mﬂ’rtlvta, ¢oaedt. of beeld ets or soveral
m‘"::h:h 1.--\.1 r 1&-._1111; .....=,: J ol

b, Grokon-ses® o e Lr.:-:r.':'. 'I'“l-:l-ftlc D:E th-a- ‘cutdle conicln-
i (0] sa2ta ef hooklet:,

The Froator Tout aporplish tl!.-gr_'I-’rnntur o ‘[rongCrttal

YL N pﬂrt cnd ther Test @valuation’ B, . I[-:_~..__r_-|_1_'u_t g

to 1t 1hat the Toilowins £ra pleomd jhaidso Eho Bros borly
Transoittul Repore Havolopo:, -

o Used Atinwrst Sheets corrmesponding to the nunboer of
ANADInSEs il arranged Lbnﬁ.ﬂﬂutl\.'i."'ljf hy r_‘.-F}I'i'.I.l
21k [R]4T7F o I . . i
b, Leml Studvhl Bescriptive Snestionnnleos oo Erespeid=
.ing to bhe munkor of excpineen,

. .

c. One copy of Lisl arb .;-l_'x.'u:|j_n-;5:|35 LH{E= Faro a-1).



§) Tha Proctor is scosponsibiz for o)1 ibe Logt materiads
onbruston toe hilm during Lpr Losting ssasion. Bo basot,
tharetars, be avticulony in Lhe worifizsation of the
comnt =€ all Ll 1:‘.1‘9;1“1"-: in iz s Loy,

¥ The Proctor P.‘].c:]_:;,':. in tho progenns of the Fxsoainey Lhe
toat ooteriils end aerl Ao omeclopes. anf plaatic bafsz,
Tha: tast 'L:-e_.l._.-_;_,_":,-l"i.._a hlmu]u, ooarronmed 1 soigeeltive '
Aeriil WASMEErSE . :

V. D1STRIACTIGH AND ILTRIGY. L OF HCEE CLASEIFIED W THRISLS:

1, Thi: eblermid Edurmcldicast Teebilke Cinbey oy the reopoensihi—
Tity of-nliveriny the test motsrials in ovatoes to the DEC
HagitnAl firector &hd ol reotrdeving the test coterials Trem
theo, ' -

2. ltepional ﬂlrac:tur., Hhiall Li-asia.rﬂ“h 2 “-:'-prnqantntlvp to
distribute thg besl gzt ﬂr:la",. to znd retrieve thn"l"l Teom
the Logonl "xmlmltlﬂn C-l::-l_'Lu.LIl-ef.' : T :

3, Upon eceipt bf the Lost waterials, the LEC ahull bo rod-
pondibie e secure and atore the tcost materials,

4._. IPacking and repicking of et materanls-

4,0 Fhz +eat booklsts arc packal by 50 aed 30tz ond arn
gealnd in plasile hags, A centrol sheet inaide the
plastie begy contwins the serisl sumber of thE' taat
twseileifda rend &inedd thersin. :

.2 The test hrooklets are packed i amalbes  laboled by
© pmarnimpliod edaler, strapned wisy ateel, gealed and
atacped =Zth n gpeeinl HCEE marhk,

£
3

& durn over of fesi walarials Teom the NI Mepresantative
io the Mnpional J.'li.re-:tc'ra,'thruwh bt LEC CThalrman:

O,l The Rogional Direckor o iz Teoprosontatiyve and Lhe
TUTTRETS repreeentative-shatl hurn e the test materials
s .t the TEC Coalrman, .

§.2 The LBC Chairaan shall vor: 'y she oount of the teat
TAtaritla ropcivol SpRiryt tre number speoitied in
the Teat Baterials sccounting Fort, ia Lk peogenon
of the LE(; membera and the ¥ETC repraschrlalives, with-
oul brzaking Lhc :_;ual_-:_::g__;ﬂsg Lie pape, - L
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£.3 The LEC Eirman furog ool tho t =aT materiuls intended
Iy an cxamirution centar fo the (hie? Hciminer wbo in
turn ahall vori Ty the couat in t"uca BLTE WY ik LEC
ﬂiﬂlm&n d_'l.-ﬂ . -

f.3 The E:]:u-.,_,j Oxapiner sghalkl o tneoe m'r“r whe-want materiula
Tar an oxstinalion roos To Ghe Naminess concerned on
Framination day, #e in fasr aknll yerify tho count,

§. Rotrieval of Toat Materiola:

6,1 In. the oxsrinsilon rood, thesfsuminer verificao (a0

pount of the teat naferiala. -Ha chocks the aobsecutiye
arrangmmzat of the test hooklets soccordiir to the sorial
magibezs ahd Altor Doing canvinced Srat of poages par

Leat okl et ke ‘roturos theo te the plagtic bwgo.,  He
than gstapled the open sad of “bhe eclagila bag. 10 Dlso
chack;: The counrt of Tthe showed Sesswa L0 Ll pProclorts
Trapsmf ttal Repos b oovolups aed sigat thestent Materiels
Acrounting Form,” '

5.2 While Ho..o ium being deons, Mo owedisEs ghz?l ho olldoewal
to lemve she peor onliio BT = roomn s ad for,

1.3 The Exampiazr torns vwver thie bee b Liweoislo e vl Chiod

. Ewatod o schee ohodaln: ks ot oo L ot matotrials and
Sapte; the aeeload oFerolo oo, Thr Thiss TgEmInn LoEng
oy the tasv cRoeTinia wa he [ Dhas vodn,

G4 Ther LEC Chalramsm assxmezszs s wooriinotlen of the
count af Tud SoUILET Wl ToAT rARTATIEATy i 1hE presonco
of 1he TLEG Sotibers o2 The Bt seprenantiative ool
soorily offlowrs. e pluces tler ploatic bags of the
Luat boaklotsn ihcaice the svalrs towes,  Wo toras over
the eratan/tercae of szot b-eklrse bo o toa fepdenel Bipestor
a1 his rearsaruietive 'I'.:.;:'i'u rmowilin thE: oratoSwaxen of
Exuminer's Toswmilia? Tepss Sowvalope aong Proolor s

T'u.ﬂ_...-\..:d.l.-.'l TLe - adl L I I S P I L - d

G.4

W o
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dcguricy of the coupt Spd zimme the certificotion an
the Tost Matcrials - Accorieling Fomn. Thin progcas will
F-

bolp pinpeint rosponaibidifty Sn ecsls of 2335 or tAmpur-
irg oF the cratos.

6.6 411 LIrta are inatructed to vail of the nerviecs of
the Armed Forcag of the Philippines, the Nationsl Intod-
ligance Sceourity Autlority, and of the 1oeal police
Toreos 14 neeossary; and of clvie orgenizations te help
them in the psaccful and crderly condiet of the ovamipa-
tian. .

It ig desjrad thef th2se guidelines he Tollowad strd etly and
glven prowmpt atiention, HNecessary .atepa should #lwaya be taken to
Baintsin tie weveurity of the test noterizi=z and sneure the lntagrity
el the exapination,

{GGD.}  JUAN 1.. MANUEL
Eacratary



