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Preface 

 
These Philippine Bidding Documents (PBDs) for the procurement of Goods through 

Competitive Bidding have been prepared by the Government of the Philippines for use by 

any branch, constitutional commission or office, agency, department, bureau, office, or 

instrumentality of the Government of the Philippines, National Government Agencies, 

including Government-Owned and/or Controlled Corporations, Government Financing 

Institutions, State Universities and Colleges, and Local Government Unit. The procedures 

and practices presented in this document have been developed through broad experience, and 

are for mandatory use in projects that are financed in whole or in part by the Government of 

the Philippines or any foreign government/foreign or international financing institution in 

accordance with the provisions of the 2016 revised Implementing Rules and Regulations of 

Republic Act No. 9184. 

 

The Bidding Documents shall clearly and adequately define, among others: (i) the 

objectives, scope, and expected outputs and/or results of the proposed contract or Framework 

Agreement, as the case may be; (ii) the eligibility requirements of Bidders; (iii) the expected 

contract or Framework Agreement duration, the estimated quantity in the case of 

procurement of goods, delivery schedule and/or time frame; and (iv) the obligations, duties, 

and/or functions of the winning bidder. 

 

Care should be taken to check the relevance of the provisions of the PBDs against the 

requirements of the specific Goods to be procured. If duplication of a subject is inevitable in 

other sections of the document prepared by the Procuring Entity, care must be exercised to 

avoid contradictions between clauses dealing with the same matter. 

 

Moreover, each section is prepared with notes intended only as information for the 

Procuring Entity or the person drafting the Bidding Documents.   They shall not be included 

in the final documents. The following general directions should be observed when using the 

documents: 

 

a. All the documents listed in the Table of Contents are normally required for the 

procurement of Goods. However, they should be adapted as necessary to the 

circumstances of the particular Procurement Project. 

 

b. Specific details, such as the “name of the Procuring Entity” and “address for 

bid submission,” should be furnished in the Instructions to Bidders, Bid Data 

Sheet, and Special Conditions of Contract. The final documents should 

contain neither blank spaces nor options. 

 

c. This Preface and the footnotes or notes in italics included in the Invitation to 

Bid, Bid Data Sheet, General Conditions of Contract, Special Conditions of 

Contract, Schedule of Requirements, and Specifications are not part of the text 

of the final document, although they contain instructions that the Procuring 

Entity should strictly follow. 
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d. The cover should be modified as required to identify the Bidding Documents 

as to the Procurement Project, Project Identification Number, and Procuring 

Entity, in addition to the date of issue. 

 

e. Modifications for specific Procurement Project details should be provided in 

the Special Conditions of Contract as amendments to the Conditions of 

Contract. For easy completion, whenever reference has to be made to specific 

clauses in the Bid Data Sheet or Special Conditions of Contract, these terms 

shall be printed in bold typeface on Sections I (Instructions to Bidders) and III 

(General Conditions of Contract), respectively. 

 

f. For guidelines on the use of Bidding Forms and the procurement of Foreign- 

Assisted Projects, these will be covered by a separate issuance of the 

Government Procurement Policy Board. 
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Glossary of Acronyms, Terms, and 

Abbreviations 

 
ABC – Approved Budget for the Contract. 

 

BAC – Bids and Awards Committee. 

 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to 

and in consonance with the requirements of the bidding documents. Also referred to as 

Proposal and Tender. (2016 revised IRR, Section 5[c]) 

 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who 

submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR, 

Section 5[d]) 

 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, 

furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, 

Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 

revised IRR, Section 5[e]) 

 

BIR – Bureau of Internal Revenue. 

 

BSP – Bangko Sentral ng Pilipinas. 

 

Consulting Services – Refer to services for Infrastructure Projects and other types of projects 

or activities of the GOP requiring adequate external technical and professional expertise that 

are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: 

(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) 

construction supervision; (v) management and related services; and (vi) other technical 

services or special studies. (2016 revised IRR, Section 5[i]) 

 

CDA - Cooperative Development Authority. 

 

Contract – Refers to the agreement entered into between the Procuring Entity and the 

Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and 

Services; Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting 

Firm for Procurement of Consulting Services; as the case may be, as recorded in the Contract 

Form signed by the parties, including all attachments and appendices thereto and all 

documents incorporated by reference therein. 

 

CIF – Cost Insurance and Freight. 

CIP – Carriage and Insurance Paid. 

CPI – Consumer Price Index. 

DDP – Refers to the quoted price of the Goods, which means “delivered duty paid.” 
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DTI – Department of Trade and Industry. 

 

EXW – Ex works. 

 

FCA – “Free Carrier” shipping point. 

 

FOB – “Free on Board” shipping point. 

 

Foreign-funded Procurement or Foreign-Assisted Project– Refers to procurement whose 

funding source is from a foreign government, foreign or international financing institution as 

specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section 

5[b]). 
 

Framework Agreement – Refers to a written agreement between a procuring entity and a 

supplier or service provider that identifies the terms and conditions, under which specific 

purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is 

in the nature of an option contract between the procuring entity and the bidder(s) granting the 

procuring entity the option to either place an order for any of the goods or services identified 

in the Framework Agreement List or not buy at all, within a minimum period of one (1) year 

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019) 
 

GFI – Government Financial Institution. 

 

GOCC – Government-owned and/or –controlled corporation. 

 

Goods – Refer to all items, supplies, materials and general support services, except 

Consulting Services and Infrastructure Projects, which may be needed in the transaction of 

public businesses or in the pursuit of any government undertaking, project or activity, 

whether in the nature of equipment, furniture, stationery, materials for construction, or 

personal property of any kind, including non-personal or contractual services such as the 

repair and maintenance of equipment and furniture, as well as trucking, hauling, janitorial, 

security, and related or analogous services, as well as procurement of materials and supplies 

provided by the Procuring Entity for such services. The term “related” or “analogous 

services” shall include, but is not limited to, lease or purchase of office space, media 

advertisements, health maintenance services, and other services essential to the operation of 

the Procuring Entity. (2016 revised IRR, Section 5[r]) 

 

GOP – Government of the Philippines. 

 

GPPB – Government Procurement Policy Board. 

 

INCOTERMS – International Commercial Terms. 

 

Infrastructure Projects – Include the construction, improvement, rehabilitation, demolition, 

repair, restoration or maintenance of roads and bridges, railways, airports, seaports, 

communication facilities, civil works components of information technology projects, 

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste 

management systems, shore protection, energy/power and electrification facilities, national 
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buildings, school buildings, hospital buildings, and other related construction projects of the 
government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u]) 

 

LGUs – Local Government Units. 

 

NFCC – Net Financial Contracting Capacity. 

 

NGA – National Government Agency. 

 

PhilGEPS - Philippine Government Electronic Procurement System. 

 

Procurement Project – refers to a specific or identified procurement covering goods, 

infrastructure project or consulting services. A Procurement Project shall be described, 

detailed, and scheduled in the Project Procurement Management Plan prepared by the agency 

which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB 

Circular No. 06-2019 dated 17 July 2019) 

 

PSA – Philippine Statistics Authority. 

 

SEC – Securities and Exchange Commission. 

 

SLCC – Single Largest Completed Contract. 

 

Supplier – refers to a citizen, or any corporate body or commercial company duly organized 

and registered under the laws where it is established, habitually established in business and 

engaged in the manufacture or sale of the merchandise or performance of the general services 

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). 

Supplier as used in these Bidding Documents may likewise refer to a distributor, 

manufacturer, contractor, or consultant. 

 

UN – United Nations. 
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Section I. Invitation to Bid 
 

Notes on the Invitation to Bid 

The Invitation to Bid (IB) provides information that enables potential Bidders to decide 

whether to participate in the procurement at hand. The IB shall be posted in accordance with 

Section 21.2 of the 2016 revised IRR of RA No. 9184. 
 

Apart from the essential items listed in the Bidding Documents, the IB should also indicate 

the following: 
 

a. The date of availability of the Bidding Documents, which shall be from the time the 

IB is first advertised/posted until the deadline for the submission and receipt of bids; 
 

b. The place where the Bidding Documents may be acquired or the website where it may 

be downloaded; 
 

c. The deadline for the submission and receipt of bids; and 
 

d. Any important bid evaluation criteria (e.g., the application of a margin of preference 

in bid evaluation). 
 

The IB should be incorporated in the Bidding Documents. The information contained in the 

IB must conform to the Bidding Documents and in particular to the relevant information in 

the Bid Data Sheet. 
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Republic of the Philippines 

NATIONAL LIBRARY OF THE PHILIPPINES 

 

INVITATION TO BID FOR THE SUPPLY AND DELIVERY OF 

FOREIGN ELECTRONIC BOOKS FOR THE NATIONAL 

LIBRARY OF THE PHILIPPINES - REFERENCE DIVISION 

 
1. The National Library of the Philippines (NLP), through the authorized 

appropriation for FY 2023 National Expenditure Program (NEP) intends to apply 

the sum of One Million Pesos (Php1,000,000.00) being the Approved Budget 

Contract (ABC) to payments under the contract for PB22-16 SUPPLY AND 

DELIVERY OF FOREIGN ELECTRONIC BOOKS FOR THE NATIONAL 

LIBRARY OF THE PHILIPPINES - REFERENCE DIVISION. Bidding will 

be through  LOT BIDDING. Bids received in excess of the ABC shall be 

automatically rejected at bid opening. 

 

Lot 

No. 

Project 

Description 

ABC  Cost of 

Bidding Docs 

Bid 

Opening 

Venue 

1 Supply and Delivery 
of Foreign 
Electronic Books 
for the National 
Library of the 
Philippines-
Reference Division 

Php 
1,000,000.00 

1,000,00 December 
27,2022 

10:01AM 
 

AMS 

Conference 

Room, NLP 

Building, 

T.M. Kalaw 

St. Ermita, 

Manila 

and 

Zoom 

Online 

Meeting 

 

2. The NLP now invites bids for the above Procurement Project. Delivery of the Goods 

is required within 30 working days upon receipt of Purchase Order. Bidders 

should have completed, within two (2) years from the date of submission and receipt 

of bids, a contract similar to the Project. The description of an eligible bidder is 

contained in the Bidding Documents, particularly, in Section II (Instructions to 

Bidders). 

 

3. Bidding will be conducted through open competitive bidding procedures using a non- 

discretionary “pass/fail” criterion as specified in the 2016 revised Implementing 

Rules and Regulations (IRR) of Republic Act (RA) No. 9184. 

 

a. Bidding is restricted to Filipino citizens/sole proprietorship, partnerships, or 

organizations with at least sixty percent (60%) interest or outstanding capital 

stock belonging to citizens of the Philippines, and to citizens or organizations 
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of a country the laws or regulations of which grant similar rights or privileges 

to Filipino citizens, pursuant to RA 5183. 

 

4. Prospective Bidders may obtain further information from the NLP Bids and Awards 

Committee (BAC) Secretariat email address and inspect the Bidding Documents 

posted at the Philippine Government Electronic Procurement System (PhilGEPS) 

and in our official website at http://web.nlp.gov.ph/. 

 

5. A complete set of Bidding Documents may be acquired by interested Bidders on 

December 5, 2022,  from the given address and website below and upon payment of 

a nonrefundable fee for the Bidding Documents, pursuant to the latest Guidelines 

issued by the GPPB. The Procuring Entity shall allow the bidder to present its proof 

of payment for the fees through email. 

 

6. The NLP will hold an online Pre-Bid Conference on December 13, 2022 at 10:00 

AM through videoconferencing which shall be open to all prospective bidders BUT 

only prospective bidders who paid for the bidding documents can ask questions or 

clarifications. Express interest by sending an email to bac@nlp.gov.ph with the 

subject: Request to Join the Pre-Bid Conference for Public Bidding No. 22-16. 

 

7. Bids must be duly received by the BAC Secretariat through manual submission at the 

office address provided below on or before 10:00 AM of December 27, 2022. 

Submit a soft copy of technical (in PDF) and financial (in Word or Excel) 

requirements in USB flash drive. Late bids shall not be accepted. 

 

8. All Bids must be accompanied by a bid security in any of the acceptable forms and in 

the amount stated in ITB Clause 14. 

 

9. Bid opening shall be on December 27, 2022, 10:01 AM at the AMS Conference 

Room, NLP Building, T.M. Kalaw St. Ermita, Manila and Zoom Online Meeting. Bids 

will be opened in the presence of the bidders’ representatives who choose to attend the 

activity. 

 

10. This is an Early Procurement Project and Notice of Award should be issued once 

General Appropriations Act (GAA) 2023 is approved. 

 

11. The NLP reserves the right to reject any and all bids, declare a failure of bidding, or 

not award the contract at any time prior to contract award in accordance with Sections 

35.6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby incurring any 

liability to the affected bidder or bidders. 

 

12. For further information, please refer to: 

 

MARIE JOY H. BESTOIR 

ELEANOR C. SIYANG 

JONATHAN SANTOS 

BAC Secretariat 

National Library of the Philippines 
Tel. No.: (02) 5336-7200 loc. 406 / 412 

Email: bac@nlp.gov.ph 

Website: http://web.nlp.gov.ph/ 

http://web.nlp.gov.ph/
mailto:bac@nlp.gov.ph
mailto:bac@nlp.gov.ph
http://web.nlp.gov.ph/
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13. You may visit the following websites: 

 

For downloading of Bidding Document: http://web.nlp.gov.ph/nlp/?q=bidsv2 

https://notices.philgeps.gov.ph/ 
 

 

 

(SGD.) MARICEL M. UREÑA 

BAC Chairperson 

http://web.nlp.gov.ph/nlp/?q=bidsv2
https://notices.philgeps.gov.ph/
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Notes on the Instructions to Bidders 

This Section on the Instruction to Bidders (ITB) provides the information necessary for 

bidders to prepare responsive bids, in accordance with the requirements of the Procuring 

Entity. It also provides information on bid submission, eligibility check, opening and 

evaluation of bids, post-qualification, and on the award of contract. 

Section II. Instructions to Bidders 
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1. Scope of Bid 
 

The Procuring Entity, National Library of the Philippines (NLP), wishes to receive 

Bids for the Supply and Delivery of Foreign Electronic Books for the National 

Library of the Philippines - Reference Division with identification number PB22-16. 

 

The Procurement Project (referred to herein as “Project”) is composed of  109 items, 

the details of which are described in Section VII (Technical Specifications). 

 

2. Funding Information 

 

2.1. The GOP through the source of funding as indicated below for FY 2023 in the 

amount of One Million Pesos (Php1,000,000.00). 

 

2.2. The source of funding is NGA, the National Expenditure Program (NEP) 

2023. 

 

3. Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 

and its 2016 revised IRR, including its Generic Procurement Manuals and associated 

policies, rules and regulations as the primary source thereof, while the herein clauses 

shall serve as the secondary source thereof. 

 

Any amendments made to the IRR and other GPPB issuances shall be applicable only 

to the ongoing posting, advertisement, or IB by the BAC through the issuance of a 

supplemental or bid bulletin. 

 

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and 

accepted the general requirements of this Project, including other factors that may 

affect the cost, duration and execution or implementation of the contract, project, or 

work and examine all instructions, forms, terms, and project requirements in the 

Bidding Documents. 

 

4. Corrupt, Fraudulent, Collusive, and Coercive Practices 
 

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest 

standard of ethics during the procurement and execution of the contract. They or 

through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 

obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 

9184 or other integrity violations in competing for the Project. 

 

5. Eligible Bidders 
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable 

will be evaluated. 

 

5.2. Foreign ownership exceeding those allowed under the rules may participate 

pursuant to: 
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i. When a Treaty or International or Executive Agreement as 

provided in Section 4 of the RA No. 9184 and its 2016 revised 

IRR allow foreign bidders to participate; 

 

ii. Citizens, corporations, or associations of a country, included in 

the list issued by the GPPB, the laws or regulations of which 

grant reciprocal rights or privileges to citizens, corporations, or 

associations of the Philippines; 

 

iii. When the Goods sought to be procured are not available from 

local suppliers; or 

 

iv. When there is a need to prevent situations that defeat competition 

or restrain trade. 

 

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the 

Bidder shall have an SLCC that is at least one (1) contract similar to the 

Project the value of which, adjusted to current prices using the PSA’s CPI, 

must be at least equivalent to: 

 

a. The Bidder must have completed a single contract that is similar to this 

Project, equivalent to at least fifty percent (50%) of the ABC. 

 

b. For procurement where the Procuring Entity has determined, after the 

conduct of market research, that imposition of (a) will likely result to 

failure of bidding or monopoly that will defeat the purpose of public 

bidding: the Bidder should comply with the following requirements: 

 

i. Completed at least two (2) similar contracts, the aggregate amount of 

which should be equivalent to at least fifty percent (50%) in the 

case of non-expendable supplies and services or twenty-five 

percent (25%) in the case of expendable supplies of the ABC for 

this Project; and 

 

ii. The largest of these similar contracts must be equivalent to at least half 

of the percentage of the ABC as required above. 

 

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of 

the 2016 IRR of RA No. 9184. 

 
 

6. Origin of Goods 
 

There is no restriction on the origin of goods other than those prohibited by a decision 

of the UN Security Council taken under Chapter VII of the Charter of the UN, subject 

to Domestic Preference requirements under ITB Clause 18. 
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7. Subcontracts 
 

7.1. The Bidder may subcontract portions of the Project to the extent allowed by 

the Procuring Entity as stated herein, but in no case more than twenty percent 

(20%) of the Project. 

 

The Procuring Entity has prescribed that: 

 

a. Subcontracting is not allowed. 

 

8. Pre-Bid Conference 
 

The Procuring Entity will hold a pre-bid conference for this Project on December 13, 

2022 at 10:00 AM through videoconferencing via Zoom which shall be open to 

prospective bidders, as indicated in paragraph 6 of the IB. 

 

9. Clarification and Amendment of Bidding Documents 
 

Prospective bidders may request for clarification on and/or interpretation of any part 

of the Bidding Documents. Such requests must be in writing and received by the 

Procuring Entity, either at its given address or through electronic mail indicated in the 

IB, at least ten (10) calendar days before the deadline set for the submission and 

receipt of Bids. 

 

10. Documents comprising the Bid: Eligibility and Technical Components 
 

10.1. The first envelope shall contain the eligibility and technical documents of the 

Bid as specified in Section VIII (Checklist of Technical and Financial 

Documents). 

 

10.2. The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been 

completed within the past two (2) years prior to the deadline for the 

submission and receipt of bids. 

 

10.3. If the eligibility requirements or statements, the bids, and all other documents 

for submission to the BAC are in foreign language other than English, it must 

be accompanied by a translation in English, which shall be authenticated by 

the appropriate Philippine foreign service establishment, post, or the 

equivalent office having jurisdiction over the foreign bidder’s affairs in the 

Philippines. Similar to the required authentication above, for Contracting 

Parties to the Apostille Convention, only the translated documents shall be 

authenticated through an apostille pursuant to GPPB Resolution No. 13-2019 

dated 23 May 2019. The English translation shall govern, for purposes of 

interpretation of the bid. 

 

11. Documents comprising the Bid: Financial Component 
 

11.1. The second bid envelope shall contain the financial documents for the Bid as 

specified in Section VIII (Checklist of Technical and Financial 

Documents). 
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11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a 

certification issued by DTI shall be provided by the Bidder in accordance with 

Section 43.1.3 of the 2016 revised IRR of RA No. 9184. 

 

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 

accepted. 

 

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices 

provided the conditions are met under Section 31.2 of the 2016 revised IRR of 

RA No. 9184. 

 

12. Bid Prices 
 

12.1. Prices indicated on the Price Schedule shall be entered separately in the 

following manner: 

 

a. For Goods offered from within the Procuring Entity’s country: 

 

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex- 

warehouse, ex-showroom, or off-the-shelf, as applicable); 

 

ii. The cost of all customs duties and sales and other taxes already 

paid or payable; 

 

iii. The cost of transportation, insurance, and other costs incidental to 

delivery of the Goods to their final destination; and 

 

iv. The price of other (incidental) services, if any, listed in the BDS. 
 

b. For Goods offered from abroad: 

 

i. Unless otherwise stated in the BDS, the price of the Goods shall 

be quoted delivered duty paid (DDP) with the place of destination 

in the Philippines as specified in the BDS. In quoting the price, 

the Bidder shall be free to use transportation through carriers 

registered in any eligible country. Similarly, the Bidder may 

obtain insurance services from any eligible source country. 

 

ii. The price of other (incidental) services, if any, as listed in the 

BDS. 
 
 

13. Bid and Payment Currencies 
 

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid 

prices may be quoted in the local currency or tradeable currency accepted by 

the BSP at the discretion of the Bidder. However, for purposes of bid 

evaluation, Bids denominated in foreign currencies, shall be converted to 

Philippine currency based on the exchange rate as published in the BSP 

reference rate bulletin on the day of the bid opening. 
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13.2. Payment of the contract price shall be made in: 

 

a. Philippine Pesos. 

14. Bid Security 
 

14.1. The Bidder shall submit a Bid Securing Declaration1 or any form of Bid 

Security in the amount indicated in the BDS, which shall be not less than the 

percentage of the ABC in accordance with the schedule in the BDS. 

 

14.2. The Bid and bid security shall be valid until 120 calendar days from the date 

of submission, receipt and opening of bids. Any Bid not accompanied by an 

acceptable bid security shall be rejected by the Procuring Entity as non- 

responsive. 

 

15. Sealing and Marking of Bids 
 

Each Bidder shall submit one copy of original of the first and second components of its 

Bid, plus two (2) copies of its kind, labeled as copy 1 and copy 2, of the first and second 

components of its Bid. It should be properly tabbed with its corresponding letter for 

each document. (See the checklist for reference) 

 

The Procuring Entity may request additional hard copies and/or electronic copies of the 

Bid. However, failure of the Bidders to comply with the said request shall not be a 

ground for disqualification. 

 

16. Deadline for Submission of Bids 
 

16.1. The Bidders shall submit on the specified date and time and either at its 

physical address or through online submission as indicated in paragraph 7 of 

the IB. 

 

17. Opening and Preliminary Examination of Bids 
 

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place 

specified in paragraph 9 of the IB. The Bidders’ representatives who are 

present shall sign a register evidencing their attendance. In case 

videoconferencing, webcasting or other similar technologies will be used, 

attendance of participants shall likewise be recorded by the BAC Secretariat. 

 

In case the Bids cannot be opened as scheduled due to justifiable reasons, the 

rescheduling requirements under Section 29 of the 2016 revised IRR of RA No. 

9184 shall prevail. 

 

17.2. The preliminary examination of bids shall be governed by Section 30 of the 

2016 revised IRR of RA No. 9184. 

 

1 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and 

furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of 

Notice to Execute Framework Agreement. 
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18. Domestic Preference 
 

18.1. The Procuring Entity will grant a margin of preference for the purpose of 

comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR 

of RA No. 9184. 

 

19. Detailed Evaluation and Comparison of Bids 
 

19.1. The Procuring Entity’s BAC shall immediately conduct a detailed evaluation 

of all Bids rated “passed,” using non-discretionary pass/fail criteria. The BAC 

shall consider the conditions in the evaluation of Bids under Section 32.2 of 

the 2016 revised IRR of RA No. 9184. 

 

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the 

lots or items, and evaluation will be undertaken on a per lot or item basis, as 

the case maybe. In this case, the Bid Security as required by ITB Clause 14 

shall be submitted for each lot or item separately. 

 

19.3. The descriptions of the lots or items shall be indicated in Section VII 

(Technical Specifications), although the ABCs of these lots or items are 

indicated in the BDS for purposes of the NFCC computation pursuant to 

Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184. The NFCC must be 

sufficient for the total of the ABCs for all the lots or items participated in by 

the prospective Bidder. 

 

19.4. The Project shall be awarded as follows: 

 

Option 1 – One Project having several items that shall be awarded as one 

contract. 

 

19.5. Except for bidders submitting a committed Line of Credit from a Universal or 

Commercial Bank in lieu of its NFCC computation, all Bids must include the 

NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of 

RA No. 9184, which must be sufficient for the total of the ABCs for all the 

lots or items participated in by the prospective Bidder. For bidders submitting 

the committed Line of Credit, it must be at least equal to ten percent (10%) of 

the ABCs for all the lots or items participated in by the prospective Bidder. 

 

20. Post-Qualification 
 

20.1. Within a non-extendible period of five (5) calendar days from receipt by the 

Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid, 

the Bidder shall submit its latest income and business tax returns filed and 

paid through the BIR Electronic Filing and Payment System (eFPS) and other 

appropriate licenses and permits required by law and stated in the BDS. 
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21. Signing of the Contract 
 

 

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 

9184 shall form part of the Contract. Additional Contract documents are 

indicated in the BDS. 
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Section III. Bid Data Sheet 

 
Notes on the Bid Data Sheet 

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify in 

detail, information, or requirements included in the ITB found in Section II, which are 

specific to each procurement. 

 

This Section is intended to assist the Procuring Entity in providing the specific information in 

relation to corresponding clauses in the ITB and has to be prepared for each specific 

procurement. 

 

The Procuring Entity should specify in the BDS information and requirements specific to the 

circumstances of the Procuring Entity, the processing of the procurement, and the bid 

evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects 

should be checked: 

 

a. Information that specifies and complements provisions of the ITB must be 

incorporated. 

 

b. Amendments and/or supplements, if any, to provisions of the ITB as necessitated by 

the circumstances of the specific procurement, must also be incorporated. 
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Bid Data Sheet 

SUPPLY AND DELIVERY OF FOREIGN ELECTRONIC 

BOOKS FOR THE NATIONAL LIBRARY OF THE 

PHILIPPINES - REFERENCE DIVISION 

PB22-16 

ABC: Php1,000,000.00 
 

ITB 
Clause 

 

5.3 For this purpose, contracts similar to the Project shall be: 

 

a. Supply and delivery of Foreign Electronic Books. 
 

b. Completed within the last two (2) years prior to the deadline for the 

submission and receipt of bids. 

7.1 Subcontracting is NOT allowed. 

12 The Bid prices for Goods supplied from outside the Philippines shall be quoted in 

Philippine Pesos. 

14.1 The bid security shall be in the form of a Bid Securing Declaration, or any of the 

following forms and amounts: 
 

a. The amount of not less than two percent (2%) of ABC, if bid security is in 

cash, cashier’s/manager’s check, bank draft/guarantee or irrevocable letter 

of credit; or 
 

b. The amount of not less than five percent (5%) of ABC, if bid security is in 

Surety Bond. 

19.3 Procurement of the following: 

 IB 
Number 

Item Description TOTAL ABC  

PB22-16 Supply and Delivery of Foreign 

Electronic  Books for National 

Library of the 
Philippines - Reference Division 

Php1,000,000.00 

20.2 The Lowest Calculated Bidder shall submit the following documentary 

requirements within a non-extendible period of five (5) calendar days from 

receipt of the notification that contain the following: 
 

1. Latest Income and Business Tax Returns filed and paid through the 

BIR Electronic Filing (EFPS) within the last three (3) months 

2. Latest Mayor’s Permit / Business Permit 

3. Valid and current Certificate of PhilGEPS Registration 

Failure to submit any of the post-qualification requirements on time, or a finding 

against the veracity thereof, shall disqualify the Bidder for award. Provided in the 
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 event that a finding against the veracity of any of the documents submitted is 

made, it shall cause the forfeiture of the bid security in accordance with Section 

69 of the IRR of RA 9184. 

21.2 List of additional contract documents relevant to the Project to form part of the 

Contract: 
 

1. Instructions to Bidders with signature in every page; 
 

2. Bid Data Sheet with signature in every page; 
 

3. General Conditions of Contract with signature in every page; 
 

4. Special Conditions of Contract with signature in every page; and 
 

5. Supplemental Bid Bulletin with signature in every page (if any). 
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Notes on the General Conditions of Contract 

The General Conditions of Contract (GCC) in this Section, read in conjunction with the 

Special Conditions of Contract in Section V and other documents listed therein, should be a 

complete document expressing all the rights and obligations of the parties. 

 

Matters governing performance of the Supplier, payments under the contract, or matters 

affecting the risks, rights, and obligations of the parties under the contract are included in the 

GCC and Special Conditions of Contract. 

 

Any complementary information, which may be needed, shall be introduced only through the 

Special Conditions of Contract. 

Section IV. General Conditions of Contract 
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that 

can be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised 

IRR, including the Generic Procurement Manual, and associated issuances, constitute 

the primary source for the terms and conditions of the Contract, and thus, applicable 

in contract implementation. Herein clauses shall serve as the secondary source for the 

terms and conditions of the Contract. 

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No. 

9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement 

activities, the advertisement, posting, or invitation of which were issued after the 

effectivity of the said amendment. 

 

Additional requirements for the completion of this Contract shall be provided in the 

Special Conditions of Contract (SCC). 

 

2. Advance Payment and Terms of Payment 
 

2.1. Advance payment of the contract amount is provided under Annex “D” of the 

revised 2016 IRR of RA No. 9184. 

 

2.2. The Procuring Entity is allowed to determine the terms of payment on the 

partial or staggered delivery of the Goods procured, provided such partial 

payment shall correspond to the value of the goods delivered and accepted in 

accordance with prevailing accounting and auditing rules and regulations. The 

terms of payment are indicated in the SCC. 

 

3. Performance Security 
 

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from 

the Procuring Entity but in no case later than the signing of the Contract by both 

parties, the successful Bidder shall furnish the performance security in any of the 

forms prescribed in Section 39 of the 2016 revised IRR of RA No. 9184. 

 

4. Inspection and Tests 

The Procuring Entity or its representative shall have the right to inspect and/or to test 

the Goods to confirm their conformity to the Project specifications at no extra cost to 

the Procuring Entity in accordance with the Generic Procurement Manual. In addition 

to tests in the SCC, Section VII (Technical Specifications) shall specify what 

inspections and/or tests the Procuring Entity requires, and where they are to be 

conducted. The Procuring Entity shall notify the Supplier in writing, in a timely 

manner, of the identity of any representatives retained for these purposes. 

 

All reasonable facilities and assistance for the inspection and testing of Goods, 

including access to drawings and production data, shall be provided by the Supplier to 

the authorized inspectors at no charge to the Procuring Entity. 



24 
 

5. Warranty 
 

5.1 In order to assure that manufacturing defects shall be corrected by the Supplier, 

a warranty shall be required from the Supplier as provided under Section 62.1 

of the 2016 revised IRR of RA No. 9184. 
 

5.2 The Procuring Entity shall promptly notify the Supplier in writing of any 

claims arising under this warranty. Upon receipt of such notice, the Supplier 

shall, repair or replace the defective Goods or parts thereof without cost to the 

Procuring Entity, pursuant to the Generic Procurement Manual. 
 

6. Liability of the Supplier 
 

The Supplier’s liability under this Contract shall be as provided by the laws of the 

Republic of the Philippines. 

 

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity. 
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Notes on the Special Conditions of Contract 

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in 

providing contract-specific information in relation to corresponding clauses in the GCC 

found in Section IV. 

 

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual 

requirements linked to the special circumstances of the Procuring Entity, the Procuring 

Entity’s country, the sector, and the Goods purchased. In preparing this Section, the 

following aspects should be checked: 

 

a. Information that complements provisions of the GCC must be incorporated. 

 

b. Amendments and/or supplements to provisions of the GCC as necessitated by the 

circumstances of the specific purchase, must also be incorporated. 

 

However, no special condition which defeats or negates the general intent and purpose of the 

provisions of the GCC should be incorporated herein. 

Section V. Special Conditions of Contract 
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Special Conditions of Contract 

SUPPLY AND DELIVERY OF FOREIGN ELECTRONIC 

BOOKS FOR THE NATIONAL LIBRARY OF THE 

PHILIPPINES - REFERENCE DIVISION 

PB22-16 

ABC: PhP1,000,000.00 
 

GCC 

Clause 

 

1 Delivery and Documents – 

 

The Winning Bidder is expected to deliver the same description specified in 

the Purchase Order and/or quality as those samples approved by the end-user. 

Delivery of inferior quality will be a denied acceptance of the product and 

shall be ground for termination of contract and shall be required to pay 

liquidated damages as per GCC Clause 19. Supplier is expected to complete 

the delivery of item(s) as called for and specified in the Contract or Purchase 

Order within the time indicated in the delivery schedule upon receipt of 

Purchase Order. 

 

Provided that in the event of unforeseen circumstances: such as state of 

calamity, pandemic and similar situations, NLP is not obligated to order the 

whole quantity as per contract. In the same way, the supplier is exempted from 

completing the delivery of the quantity as per order when confronted with the 

same unforeseen circumstances. 

 

In case of incomplete or non-delivery, those items that will be procured in the 

open market shall charge the defaulting supplier the difference in price if there 

be any. Other liquidated damages as provided for in this bid will still be 

implemented and/or enforced. 

 

The Procuring Entity may procure the item(s) through Emergency 

Procurement in an Open Market when there is an emergency need of that 

particular item(s). Difference in price will be charged to the defaulting 

Supplier through deduction from the payable for that particular Purchase 

Order or can be charged to other Purchase Orders of the particular Supplier. 

 

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” 

and other trade terms used to describe the obligations of the parties shall have 

the meanings assigned to them by the current edition of INCOTERMS 

published by the International Chamber of Commerce, Paris. The Delivery 

terms of this Contract shall be as follows: 

 

The delivery terms applicable to the Contract are delivered to Property 

Section, National Library of the Philippines Bldg., T.M. Kalaw St., Ermita, 

Manila. Risk and title will pass from the Supplier to the Procuring Entity 
upon receipt and final acceptance of the Goods at their final destination. 
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 Delivery of the Goods shall be made by the Supplier in accordance with the 

terms specified in Section VI (Schedule of Requirements). 

 

The details of shipping and/or other documents to be furnished by the 

Supplier are as follows: 

 

For Goods supplied from within the Philippines: 

 

Upon delivery of the Goods to the Project Site, the Supplier shall notify the 

Procuring Entity and present the following documents to the Procuring 

Entity: 

 

(i) Original and one copy of the Supplier’s invoice showing Goods’ 

description, quantity, unit price, and total amount; 

 

(ii) Original and one copy delivery receipt/note, railway receipt, or truck 

receipt; 

 

(iii) Original Supplier’s factory inspection report; 

 

(iv) Original and one copy of the Manufacturer’s and/or Supplier’s warranty 

certificate; 

 

(v) Original and one copy of the certificate of origin (for imported Goods); 

 

(vi) Delivery receipt detailing number and description of items received 

signed by the authorized receiving personnel; 

 

(vii) Certificate of Acceptance/Inspection Report signed by the Procuring 

Entity’s representative at the Project Site; and 

 

(viii) one copy of the Invoice Receipt for Property signed by the Procuring 

Entity’s representative at the Project Site. 

 

(ix) Delivery of goods shall be made on or before the cut-off time of 3:00 

PM, Mondays to Fridays except Holidays 

 
 

For Goods supplied from abroad: 

 

Upon shipment, the Supplier shall notify the Procuring Entity and the 

insurance company by cable the full details of the shipment, including 

Contract Number, description of the Goods, quantity, vessel, bill of lading 

number and date, port of loading, date of shipment, port of discharge etc. 

 

Upon delivery to the Project Site, the Supplier shall notify the Procuring 

Entity and present the following documents as applicable with the 

documentary requirements of any letter of credit issued taking precedence: 

 
(i) Original and one copy of the Supplier’s invoice showing Goods’ 
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 description, quantity, unit price, and total amount; 

 

(ii) Original and one copy of the negotiable, clean shipped on board bill of 

lading marked “freight pre-paid” and five copies of the non-negotiable bill 

of lading; 

 

(iii) Original Supplier’s factory inspection report; 

 

(iv) Original and one copy of the Manufacturer’s and/or Supplier’s warranty 

certificate; 

 

(v) Original and one copy of the certificate of origin (for imported Goods); 

 

(vi) Delivery receipt detailing number and description of items received 

signed by the Procuring Entity’s representative at the Project Site; 

 

(vii) Certificate of Acceptance/Inspection Report signed by the Procuring 

Entity’s representative at the Project Site; and 
 

(viii) one copy of the Invoice Receipt for Property signed by the Procuring 

Entity’s representative at the Project Site. 

 Packaging – 

 

The Supplier shall provide such packaging of the Goods as is required to prevent 

their damage or deterioration during transit to their final destination, as indicated 

in this Contract. The packaging shall be sufficient to withstand, without 

limitation, rough handling during transit and exposure to extreme temperatures, 

salt and precipitation during transit, and open storage. Packaging case size and 

weights shall take into consideration, where appropriate, the remoteness of the 

Goods’ final destination and the absence of heavy handling facilities at all points 

in transit. 

 

The packaging, marking, and documentation within and outside the packages 

shall comply strictly with such special requirements as shall be expressly 

provided for in the Contract, including additional requirements, if any, specified 

below, and in any subsequent instructions ordered by the Procuring Entity. 

 Insurance – 
 

The Goods supplied under this Contract shall be fully insured by the Supplier in 

a freely convertible currency against loss or damage incidental to manufacture or 

acquisition, transportation, storage, and delivery. The Goods remain at the risk 

and title of the Supplier until their final acceptance by the Procuring Entity. 

 Transportation – 
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 Where the Supplier is required under Contract to deliver the Goods CIF, CIP, or 

DDP, transport of the Goods to the port of destination or such other named place 

of destination in the Philippines, as shall be specified in this Contract, shall be 

arranged and paid for by the Supplier, and the cost thereof shall be included in 

the Contract Price. 

 

Where the Supplier is required under this Contract to transport the Goods to a 

specified place of destination within the Philippines, defined as the Project Site, 

transport to such place of destination in the Philippines, including insurance and 

storage, as shall be specified in this Contract, shall be arranged by the Supplier, 

and related costs shall be included in the contract price. 

 

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or 

DDP, Goods are to be transported on carriers of Philippine registry. In the event 

that no carrier of Philippine registry is available, Goods may be shipped by a 

carrier which is not of Philippine registry provided that the Supplier obtains and 

presents to the Procuring Entity certification to this effect from the nearest 

Philippine consulate to the port of dispatch. In the event that carriers of 

Philippine registry are available but their schedule delays the Supplier in its 

performance of this Contract the period from when the Goods were first ready 

for shipment and the actual date of shipment the period of delay will be 

considered force majeure. 

 

The Procuring Entity accepts no liability for the damage of Goods during transit 

other than those prescribed by INCOTERMS for DDP deliveries. In the case of 

Goods supplied from within the Philippines or supplied by domestic Suppliers 

risk and title will not be deemed to have passed to the Procuring Entity until 

their receipt and final acceptance at the final destination. 

 Intellectual Property Rights – 

 

The Supplier shall indemnify the Procuring Entity against all third-party claims 

of infringement of patent, trademark, or industrial design rights arising from use 

of the Goods or any part thereof. 

 Certificate of Distributorship 
 

Certificate of Distributorship shall be submitted by bidders who are either 

Philippine Agent, Sole Distributor, Manufacturer and Exclusive and/or 

Authorized Government Distributor on the items they offer in this bid. For this 

purpose, Certificate of Distributorship is classified as follows: 
 

(a) Exclusive and/or Authorized Government Distributor 
 

1. Bidders who are exclusive and/or authorized government distributors will 

submit, signed statement from Philippine Agents, Sole Distributors and/or 

Manufacturers to the effect that said bidders are the sole and exclusive 

authorized Government Distributors offered in this bid. 
 

2. The statement will further certify that the Philippine Agents, Sole Distributors 
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 and/or Manufacturers do not have sub-dealers and/or sub-agents who can offer 

lower prices, better terms and conditions to the NLP. 
 

(b) Manufacturer 
 

Bidders who are manufacturers of a particular brand of supply shall submit, 

together with their bids or bid offers, signed statements to the effect that said 

bidders are the manufacturers of the brands of Roofing supplies. 
 

The Statement shall further certify that the manufacturers do not have sub- 

dealers and/or sub-agents who can offer the same lower prices, better terms and 

conditions to the NLP. 
 

(c) Philippine Agent and/or Sole Distributor 
 

Bidders who are Philippine Agents and/or Sole Distributors shall submit, 

together with their bids or bid offers, signed statements to the effect that they are 

the Philippine Agents or Sole Distributors of the brands of Roofing supplies 

offered in this bid. 
 

To support these statements, bidders will submit additional evidence such as 

authority from their foreign suppliers, showing the authority of the Philippine 

Agents and/or Sole Distributors to distribute the particular brand of roofing 

supplies in the Philippines. 
 

The statement will further certify that the Philippine Agents/Sole Distributors do 

not have sub-dealers and/or sub-agents who can offer the same at lower price, 

better terms and conditions to the NLP. 

2.2 The terms of payment shall be on Acceptance: 

 

100% of the Contract Price per Delivery Order Slip shall be paid on the Supplier 

within 30 to 45 working days 

3 Within ten (10) working days from receipt of the Notice of Award by the Bidder 

from the procuring Entity but in no case later than prior to the signing of the 

Contract by both parties, the successful Bidder shall furnish the performance 

security. 

4 The inspections and tests that will be conducted are: 

(i) Upon delivery, the Goods shall undergo preliminary physical inspection 

by the Inspection Committee of the Procuring Entity to ascertain the 

physical condition and acceptability of the Goods. 

(ii) The Inspector may reject any Goods or any part thereof that fail to pass 

any test and/or inspection or do not conform to the specifications. The 

Supplier shall either rectify or replace such rejected Goods or parts 

thereof or make alterations necessary to meet the specifications at no 

cost to the Procuring Entity, and shall repeat the test and/or inspection, 

at no cost to the Procuring Entity, within the designated delivery 

period only. If the Supplier is unable to make the necessary corrections 

after the designated delivery period, then the Supplier will be charged 
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 of liquidating damages on the first day of the expiration of the 

designated delivery period. 
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Section VI. Schedule of Requirements 

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which 

is the date of delivery to the project site. 

 
Item 

Number 

Description Quantity Total Delivered, 

Weeks/Months 

 
1 

Supply and Delivery of Foreign Electronic Books for 

the National Library of the Philippines - Reference 

Division 

 
1 lot (109 

items) 

 
Php1,000,000.00 

Within 30 

working days 

upon receipt of 
Purchase Order 
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Section VII. Technical Specifications 

 
Notes for Preparing the Technical Specifications 

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically 

and competitively to the requirements of the Procuring Entity without qualifying their Bids. 

In the context of Competitive Bidding, the specifications (e.g. production/delivery schedule, 

manpower requirements, and after-sales service/parts, descriptions of the lots or items) must 

be prepared to permit the widest possible competition and, at the same time, present a clear 

statement of the required standards of workmanship, materials, and performance of the goods 

and services to be procured. Only if this is done will the objectives of transparency, equity, 

efficiency, fairness, and economy in procurement be realized, responsiveness of bids be 

ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The 

specifications should require that all items, materials and accessories to be included or 

incorporated in the goods be new, unused, and of the most recent or current models, and that 

they include or incorporate all recent improvements in design and materials unless otherwise 

provided in the Contract. 

 

Samples of specifications from previous similar procurements are useful in this respect. The 

use of metric units is encouraged. Depending on the complexity of the goods and the 

repetitiveness of the type of procurement, it may be advantageous to standardize the General 

Technical Specifications and incorporate them in a separate subsection. The General 

Technical Specifications should cover all classes of workmanship, materials, and equipment 

commonly involved in manufacturing similar goods. Deletions or addenda should then adapt 

the General Technical Specifications to the particular procurement. 

 

Care must be taken in drafting specifications to ensure that they are not restrictive. In the 

specification of standards for equipment, materials, and workmanship, recognized Philippine 

and international standards should be used as much as possible. Where other particular 

standards are used, whether national standards or other standards, the specifications should 

state that equipment, materials, and workmanship that meet other authoritative standards, and 

which ensure at least a substantially equal quality than the standards mentioned, will also be 

acceptable.   The following clause may be inserted in the Special Conditions of Contract or 

the Technical Specifications. 

 

Sample Clause: Equivalency of Standards and Codes 

 

Wherever reference is made in the Technical Specifications to specific standards and codes to 

be met by the goods and materials to be furnished or tested, the provisions of the latest 

edition or revision of the relevant standards and codes shall apply, unless otherwise expressly 

stated in the Contract. Where such standards and codes are national or relate to a particular 

country or region, other authoritative standards that ensure substantial equivalence to the 

standards and codes specified will be acceptable. 

 

Reference to brand name and catalogue number should be avoided as far as possible; where 

unavoidable they should always be followed by the words “or at least equivalent.” 

References to brand names cannot be used when the funding source is the GOP. 
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Where appropriate, drawings, including site plans as required, may be furnished by the 

Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to 

provide drawings or samples either with its Bid or for prior review by the Procuring Entity 

during contract execution. 

 

Bidders are also required, as part of the technical specifications, to complete their statement 

of compliance demonstrating how the items comply with the specification. 
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Technical Specifications 
 

Item Specification Quantity Statement of Compliance 
  

 

 

 

 

 

 
Minimum specifications (equivalent or 

better): 

 [Bidders must state here either “Comply” or “Not 
Comply” against each of the individual parameters 

of each Specification stating the corresponding 

performance parameter of the equipment offered. 
Statements of “Comply” or “Not Comply” must be 

supported by evidence in a Bidders Bid and cross- 

referenced to that evidence. Evidence shall be in the 
form of manufacturer’s un-amended sales literature, 

unconditional statements of specification and 

compliance issued by the manufacturer, samples, 
independent test data etc., as appropriate. A 

statement that is not supported by evidence or is 

subsequently found to be contradicted by the 
evidence presented will render the Bid under 

evaluation liable for rejection. A statement either in 

the Bidder's statement of compliance or the 
supporting evidence that is found to be false either 

during Bid evaluation, post-qualification or the 

execution of the Contract may be regarded as 
fraudulent and render the Bidder or supplier liable 

for prosecution subject to the applicable laws and 

issuances.] 

FOREIGN PRINT BOOKS  

  Computer science, 
information & general works 

  

1 A Government Librarian's Guide 
to Information Governance and 
Data Privacy. Elin, Phyllis L. and 
Rapaport, Max. Business Expert 
Press. 2022. 9781637422441 

1  

2 Advocating Digital Citizenship: 
Resources for the Library and 
Classroom. . ABC-CLIO, LLC. 
2022. 9781440878909 

1  

3 Animation Masterclasses: from 
Pencils to Pixels : A Complete 
Course in Animation and 
Production. White, Tony. Taylor 
& Francis Group. 2022. 
9781000685787 

1  

4 Auditing Diversity in Library 
Collections. Washington, Rosalind 
A. and Voels, Sarah. ABC-CLIO, 
LLC. 2022. 9781440878756 

1  

5 Better by Design : An Introduction 
to Planning, Designing and 
Developing Library Buildings. Khan, 
Ayub and Thebridge, Stella. Facet 
Publishing. 2022. 9781783305728 

1  

6 Building Community Engagement 
and Outreach in Libraries. Moore 
Crowe, Kathryn and Hélouvry, 
Joanne. Emerald Publishing Limited. 
2022. 9781803823690 

1  
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7 Collection Thinking : Within and 
Without Libraries, Archives and 
Museums. Camlot, Jason, 
Langford, Martha and Morra, 
Linda M.. Taylor & Francis Group. 
2022. 9781000625691 

1  

8 Designing Libraries for the 21st 
Century. Hickerson, H. Thomas, 
Lippincott, Joan K. and Crema, 
Leonora. Association of College & 
Research Libraries. 2022. 
9780838936726 

1  

9 Digital Visual Literacy: the 
Librarian's Quick Guide. Fox, 
Nicole M.. ABC-CLIO, LLC. 2022. 
9781440875182 

1  

10 Finding Your Seat at the Table : 
Roles for Librarians on 
Institutional Regulatory Boards 
and Committees. Harnett, 
Susan M. and Cantwell, 
Laureen P.. Rowman & 
Littlefield Publishers. 2022. 
9781538144565 

1  

11 Impactful Data Visualization : 
Hide and Seek with Graphs. 
Ranganathan, Kavitha. SAGE 
Publications India Pvt, Ltd.. 
2022. 9789354795558 

 

1 

 

12 Interim Leadership in Libraries: 
: Building Relationships, 
Making Decisions, and Moving 
On. Knievel, Jennifer E. and 
Reynolds, Leslie J.. 
Association of College & 
Research Libraries. 2022. 
9780838939161 

 

1 

 

13 Introduction to Information Science. 
Bawden, David and Robinson, Lyn. 
Facet Publishing. 2022. 
9781783305261 

1 
 

14 Journaling for Dummies. Starfire, 
Amber Lea. John Wiley & Sons, 
Incorporated. 2022. 9781119900429 

1  

15 Law Library Benchmarks, 2022-23 
Edition. Primary Research Group Staff. 
Primary Research Group. 2022. 
9798885170598 

1  

16 Reference and Information Sources 
and Services for Children and Young 
Adults. Farmer, Lesley S.J.. Rowman 
& Littlefield Publishers. 2022. 
9781538163207 

1  

17 Research Design : Quantitative, 
Qualitative, Mixed Methods, Arts-
Based, and Community-Based 

1  
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Participatory Research Approaches. 
Leavy, Patricia. Guilford Publications. 
2022. 9781462550913 

18 Semantic Web Technologies : 
Research and Applications. Patel, 
Archana, Debnath, Narayan C. and 
Bhushan, Bharat. Taylor & Francis 
Group. 2022. 9781000729238 

1  

19 Sunday Best : 80 Great Books from a 
Lifetime of Reviews. Carey, John. Yale 
University Press. 2022. 
9780300268461 

1  

20 System Firmware : An Essential Guide 
to Open Source and Embedded 
Solutions. Banik, Subrata and Zimmer, 
Vincent. Apress L. P.. 2022. 
9781484279397 

1  

21 The Rise of AI: : Implications and 
Applications of Artificial Intelligence in 
Academic Libraries. Hervieux, Sandy 
and Wheatley, Amanda. Association of 
College & Research Libraries. 2022. 
9780838937600 

1  

22 Virtual Technical Services : A 
Handbook. Weber, Mary Beth and De 
Fino, Melissa. Rowman & Littlefield 
Publishers. 2022. 9781538152645 

1  

23 Wireless Sensing : Principles, 
Techniques and Applications. Cao, 
Jiannong and Yang, Yanni. Springer 
International Publishing AG. 2022. 
9783031083457 

1  

24 Working Remotely : A Practical Guide 
for Librarians. Virello, Molly. Rowman 
& Littlefield Publishers. 2022. 
9781538156124 

1  

    

  Philosophy & Psychology   

25 Advice for Working Dads (HBR 
Working Parents Series). . Harvard 
Business Review Press. 2021. 
9781647821029 

1  

26 Communicate Better with Everyone 
(HBR Working Parents Series). . 
Harvard Business Review Press. 
2021. 9781647820848 

1  

27 HBR's 10 Must Reads on Design 
Thinking (with featured article 
"Design Thinking" By Tim Brown). . 
Harvard Business Review Press. 
2020. 9781633698819 

1  

28 Mindful Listening (HBR Emotional 
Intelligence Series). . Harvard 
Business Review Press. 2019. 
9781633696686 

1  
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29 The Burnout Epidemic : The Rise 
of Chronic Stress and How We 
Can Fix It. . Harvard Business 
Review Press. 2021. 
9781647820374 

1  

    

  Religion   

30 A Christian-Muslim 
Comparative Theology of 
Saints : The Community of 
God's Friends. 
Harmakaputra, Hans A.. 
BRILL. 2022. 
9789004526839 

1  

31 For Every Matter under Heaven : 
Preaching on Special Occasions. 
Zink-Sawyer, Beverly and Giver-
Johnston, Donna. 1517 Media. 
2022. 9781506465807 

1  

32 The Emotions of God : 
Making Sense of a God Who 
Hates, Weeps, and Loves. 
Lamb, David T.. InterVarsity 
Press. 2022. 9781514000113 

1  

    

  Social Sciences   

33 Better Book Clubs : 
Deepening Comprehension 
and Elevating Conversation. 
Kugler, Sara. Stenhouse 
Publishers. 2022. 
9781625313935 

1  

34 Educating Young Children : 
A Structural Approach. 
McAuley, Helen and 
Jackson, Peter. Taylor & 
Francis Group. 2022. 
9781000778564 

1  

35 Lessons from Estonia's 
Education Success Story : 
Exploring Equity and High 
Performance Through PISA. 
Mehisto, Peeter and Kitsing, 
Maie. Taylor & Francis 
Group. 2022. 
9781000608649 

1  

36 Mathematics for Young 
Children : An Active 
Thinking Approach. Bird, 
Marion H.. Taylor & Francis 
Group. 2022. 
9781000777963 

1  
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37 Writing a Proposal for Your 
Dissertation : Guidelines 
and Examples. Terrell, 
Steven R.. Guilford 
Publications. 2022. 
9781462550791 

1  

38 Writing and Reading 
Connections : Bridging 
Research and Practice. 
Philippakos, Zoi A., Graham, 
Steve and Fitzgerald, Jill. 
Guilford Publications. 2022. 
9781462550661 

1  

    

  Language   

39 Critical Reading and Writing 
in the 21st Century. 
Kazazoğlu, Semin. 
Cambridge Scholars 
Publishing. 2022. 
9781527583863 

1  

40 Grammar and Style Choices 
for College Writers. 
Griswold, Olga and Watson, 
Jennie L.. Taylor & Francis 
Group. 2022. 
9781000642032 

1  

41 How to Write Differently : A 
Quest for Meaningful 
Academic Writing. Kostera, 
Monika. Edward Elgar 
Publishing Limited. 2022. 
9781800887732 

1  

42 Public Speaking : Methods 
for Overcoming Shyness, 
Boosting Self-Esteem, 
Increasing Confidence, and 
Creating an Impressive 
Public Persona (2022 Guide 
for Beginners). Greenwood, 
Zelene. Zelene Greenwood. 
2022. 9783986538484 

1  

43 The Power of Podcasting : 
Telling Stories Through 
Sound. McHugh, Siobhàn. 
Columbia University Press. 
2022. 9780231557603 

1  

44 Writing for Museums : 
Communicating and 
Connecting with All Your 
Audiences. Wallace, Margot. 
Rowman & Littlefield 
Publishers. 2022. 

1  
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9781538166260 

    

  Technology   

45 30 Days to Reset, Regroup & 
Refocus. FULLER, ARLEEN, A 
and Johnson, Lingeela, L. 
Transformed To Your Fuller 
Life, Inc.. 2022. 
9781088039137 

1  

46 A New Way to Think : Your 
Guide to Superior Management 
Effectiveness. Martin, Roger L.. 
Harvard Business Review 
Press. 2022. 9781647823528 

1  

47 Adult Malnutrition : Diagnosis 
and Treatment. Doley, Jennifer 
and Marian, Mary J.. Taylor & 
Francis Group. 2022. 
9781000713374 

1  

48 Aromatherapy : A Guide to the 
Healing Powers of 
Aromatherapy and Essential 
Oils. Sawyer, Stephanie. 
Rivercat Books LLC. 2022. 
9781959018322 

1  

49 Beyond Performance 
Management : Why, When, 
and How to Use 40 Tools and 
Best Practices for Superior 
Business Performance. Hope, 
Jeremy and Player, Steve. 
Harvard Business Review 
Press. 2012. 9781422142264 

1  

50 Blackthorn's Botanical 
Wellness : A Green Witch's 
Guide to Self-Care. Blackthorn, 
Amy. Red Wheel/Weiser. 2022. 
9781633412644 

1  

51 Coronavirus: Leadership and 
Recovery: The Insights You 
Need from Harvard Business 
Review. . 9781647820503. . 

1  

52 Creative Conflict : A Practical 
Guide for Business 
Negotiators. Sanders, 
Bill;Mobus, Frank. Harvard 
Business Review Press. 2021. 
9781633699502 

1  

53 CRITICAL THINKING AND 
PROBLEM SOLVING : 
Improve Your Decision Making 
with Advanced Strategies, 
Reasoning Skills, and Logic 
Mastery (2022 Guide for 
Beginners). Benson, Gavin. 

1  
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Gavin Benson. 2022. 
9783986538125 

54 Digital Inclusion of Individuals 
with Autism Spectrum Disorder. 
Glumbić, Nenad, Đorđević 
Mirjana and Brojčin, Branislav. 
Springer International 
Publishing AG. 2022. 
9783031120374 

1  

55 Dyslexia and Me : How to 
Survive and Thrive If You're 
Neurodivergent. Udokporo, 
Onyinye. Jessica Kingsley 
Publishers. 2022. 
9781787759459 

1  

56 Excuse Me, Can I Eat That? : 
Delicious Plant-Based Recipes 
for Those Following a Gluten-
Free Diet and Those Suffering 
IBS. Martin, Jodie. Global 
Publishing Group. 2022. 
9781925370263 

1  

57 Fundamentals of Non-Thermal 
Processes for Food 
Preservation. Chakraborty, 
Snehasis;Dhar, Rishab. Taylor 
& Francis Group. 2022. 
9781000643121 

1  

58 Gardener's Guide to Gardening 
on a Gradient : Designing and 
Establishing Sloping Gardens. 
Smith, Carol. The Crowood 
Press. 2022. 9780719840692 

1  

59 Giuseppe's Italian Bakes : Over 
60 Classic Cakes, Desserts 
and Savoury Bakes. Dell'Anno, 
Giuseppe. Quadrille Publishing, 
Limited. 2022. 9781787139350 

1  

60 Harvard Business Review 
Entrepreneur's Handbook : 
Everything You Need to 
Launch and Grow Your New 
Business. Review, Harvard 
Business. Harvard Business 
Review Press. 2018. 
9781633693692 

1  

61 Harvard Business Review 
Manager's Handbook : The 17 
Skills Leaders Need to Stand 
Out. Review, Harvard 
Business. Harvard Business 
Review Press. 2016. 
9781633691254 

1  

62 Harvard Business Review 
Project Management 
Handbook : How to Launch, 
Lead, and Sponsor Successful 
Projects. Nieto-Rodriguez, 
Antonio. Harvard Business 

1  
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Review Press. 2021. 
9781647821272 

63 HBR Guide to Making Better 
Decisions. Review, Harvard 
Business. Harvard Business 
Review Press. 2020. 
9781633698161 

1  

64 HBR's 10 Must Reads 2022: 
The Definitive Management 
Ideas of the Year from Harvard 
Business Review (with bonus 
article "Begin with Trust" by 
Frances X. Frei and Anne 
Morriss) : The Definitive 
Management Ideas of the Year 
from Harvard Business Review. 
Review, Harvard Business;Frei, 
Frances X.;Morriss, 
Anne;Hansen, Morten 
T.;Livingston, Robert. Harvard 
Business Review Press. 2021. 
9781647822149 

1  

65 HBR's 10 Must Reads on 
Change Management, Vol. 2 
(with bonus article "Accelerate!" 
by John P. Kotter). Review, 
Harvard Business;Kotter, John 
P.;Brown, Tim;Martin, Roger 
L.;Rigby, Darrell K.. Harvard 
Business Review Press. 2021. 
9781647820992 

1  

66 HBR's 10 Must Reads on 
Communication, Vol. 2 (with 
bonus article "Leadership Is a 
Conversation" by Boris 
Groysberg and Michael Slind). 
Review, Harvard 
Business;Grant, Heidi;Berinato, 
Scott;Neeley, Tsedal;Meyer, 
Erin. Harvard Business Review 
Press. 2021. 9781647820961 

1  

67 HBR's 10 Must Reads on 
Leading Digital Transformation 
(with bonus article "How Apple 
Is Organized for Innovation" by 
Joel M. Podolny and Morten T. 
Hansen). Review, Harvard 
Business;Porter, Michael 
E.;McGrath, Rita 
Gunther;Thomas H. 
Davenport;Iansiti, Marco. 
Harvard Business Review 
Press. 2021. 9781647822170 

1  

68 HBR's 10 Must Reads on 
Managing Yourself, Vol. 2 (with 
bonus article "Be Your Own 
Best Advocate" by Deborah M. 
Kolb). Review, Harvard 
Business;Kolb, Deborah 

1  
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M.;Cross, Rob;Badaracco, 
Joseph L.;Roberts, Laura 
Morgan. Harvard Business 
Review Press. 2021. 
9781647820817 

69 HOME ORGANIZING : Quick and Easy 
Methods to Clean and Organize Your 
House (2022 Guide for Beginners). 
Lucas, Hannah. Hannah Lucas. 2022. 
9783986539160 

1  

70 House Plants. Maunder, Mike. Reaktion 
Books, Limited. 2022. 9781789145441 

1  

71 How Finance Works : The HBR Guide to 
Thinking Smart About the Numbers. Desai, 
Mihir. Harvard Business Review Press. 
2019. 9781633696716 

1  

72 In Search of Perfumes : A lifetime journey 
to the sources of nature's scents. Roques, 
Dominique and Smee, Stephanie. 
Welbeck Publishing. 2022. 
9781914495175 

1  

73 Managing Your Mental Health During Your 
PhD : A Survival Guide. Ayres, Zoë J.. 
Springer International Publishing AG. 
2022. 9783031141942 

1  

74 Master Your Next Move, with a New 
Introduction : The Essential Companion to 
"The First 90 Days". Watkins, Michael D.. 
Harvard Business Review Press. 2019. 
9781633697614 

1  

75 ORGANIC VEGETABLE GARDENING : 
How to Grow Your Vegetables and Start a 
Healthy Garden at Home. A Step-by-Step 
Guide for Beginners (2022). Mcbride, 
Howell. Howell Mcbride. 2022. 
9783986538569 

1  

76 Pilates for Dummies. Herman, Ellie. John 
Wiley & Sons, Incorporated. 2022. 
9781119907398 

1  

77 Positive Health : 100+ Research-Based 
Positive Psychology and Lifestyle 
Medicine Tools to Enhance Your 
Wellbeing. Burke, Jolanta, Dunne, Pádraic 
J., Meehan, Trudy, O'Boyle, Ciaran A. and 
van Nieuwerburgh, Christian. Taylor & 
Francis Group. 2022. 9781000645996 

1  

78 Problem Soils : Constraints and 
Management. Thampatti, K. C. Manorama. 
Taylor & Francis Group. 2022. 
9781000799798 

1  

79 Results : Getting Beyond Politics to Get 
Important Work Done. Baker, Charlie and 
Kadish, Steve. Harvard Business Review 
Press. 2022. 9781647821814 

1  

80 Small Scale Soil-Less Urban Agriculture in 
Europe. Caputo, Silvio. Springer 
International Publishing AG. 2022. 
9783030999629 

1  

81 Strength Training After 40 : How to Get 
and Stay in Shape. A Step-by-Step Guide 

1  
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(2022 Crash Course for Beginners). 
Pearson, Cade. Cade Pearson. 2022. 
9783986535285 

82 Subtle Energy Work : Meditative Exercises 
for Healing, Self-Care, and Inner Balance. 
Andrews, Synthia and Brinkley, Dannion. 
Red Wheel/Weiser. 2022. 978163341272 

1  

83 Taco-tastic : Over 60 Recipes to Make 
Taco Tuesdays Last All Week Long. 
Elizondo, Victoria. Welbeck Publishing. 
2022. 9781838611002 

1  

84 The Art of Being Indispensable at Work : 
Win Influence, Beat Overcommitment, and 
Get the Right Things Done. Tulgan, Bruce. 
Harvard Business Review Press. 2020. 
9781633698505 

1  

85 The CEO Test : Master the Challenges 
That Make or Break All Leaders. Bryant, 
Adam;Sharer, Kevin. Harvard Business 
Review Press. 2021. 9781633699526 

1  

86 The Designer Within : A Professional 
Guide to a Well-Styled Home. McClain, 
John. Gibbs Smith, Publisher. 2022. 
9781423660231 

1  

87 The Digital Mindset : What It Really Takes 
to Thrive in the Age of Data, Algorithms, 
and AI. Leonardi, Paul;Neeley, Tsedal. 
Harvard Business Review Press. 2022. 
9781647820114 

1  

88 The Future of Work: The Insights You 
Need from Harvard Business Review. 
Review, Harvard Business;Riegel, 
Deborah Grayson;Kropp, Brian;Gulati, 
Ranjay;Fuller, Joseph B.. Harvard 
Business Review Press. 2021. 
9781647822293 

1  

89 The Hybrid Governance of Urban Food 
Movements : Learning from Toronto and 
Brussels. Manganelli, Alessandra. 
Springer International Publishing AG. 
2022. 9783031058288 

1  

90 The Lazy Person's Guide to Exercise : 
Over 40 toning flexercises to do from your 
bed, couch or while you wait. Clark, Susan 
Elizabeth. Welbeck Publishing. 2022. 
9781804530085 

1  

91 The Little Book of Aperitifs : 50 Classic 
Cocktails and Delightful Drinks. Hawkings, 
Kate. Quadrille Publishing, Limited. 2022. 
9781787138803 

1  

92 The Long Game : How to Be a Long-Term 
Thinker in a Short-Term World. Clark, 
Dorie. Harvard Business Review Press. 
2021. 9781647820589 

1  

93 The Messenger : Moderna, the Vaccine, 
and the Business Gamble That Changed 
the World. . 9781647823207. . 

1  

94 The Modern Cheeseboard : Pair Your Way 
to the Perfect Grazing Platter. McGlynn, 
Morgan. Quarto Publishing Group UK. 
2022. 9780711274433 

1  
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95 The Nature of Pandemics : The Nature of 
an Emerging Global Threat. von Lubitz, 
Dag K. J. E. and Gibson, Candace J.. 
Taylor & Francis Group. 2022. 
9781351691260 

1  

96 The Power of Yoga for Men : A Beginner's 
Guide to Building Strength, Mental Clarity 
and Emotional Fitness. Packham, Caleb 
Jude and Chapman, Jarod. Bloomsbury 
Publishing Plc. 2022. 9781472989284 

1  

97 The Swedish Experiment : The COVID-19 
Response and Its Controversies. Aucante, 
Yohann. Bristol University Press. 2022. 
9781529223897 

1  

98 The Upside of Uncertainty : A Guide to 
Finding Possibility in the Unknown. Furr, 
Nathan and Furr, Susannah Harmon. 
Harvard Business Review Press. 2022. 
9781647823023 

1  

99 The World Atlas of Trees and Forests : 
Exploring Earth's Forest Ecosystems. 
Shugart, Herman;White, Peter;Saatchi, 
Sassan;Chave, Jérôme. Princeton 
University Press. 2022. 9780691235936 

1  

100 Vegan Pasta Night : A Modern Guide to 
Italian-Style Cooking. Claxton, Brianna. 
Harvard Common Press. 2022. 
9780760372944 

1  

101 Vegan Smoothies Cookbook : Detox Your 
Body With These Delicious Smoothies, 
Juicing Recipes & Tips For a Longer, 
Healthier Life (2022 Guide for Beginners). 
Cooke, Echo. Echo Cooke. 2022. 
9783986536107 

1  

102 Winning on Purpose : The Unbeatable 
Strategy of Loving Customers. Reichheld, 
Fred;Darnell, Darci;Burns, Maureen. 
Harvard Business Review Press. 2021. 
9781647821791 

1  

103 Women and Lyme : An Integrative Guide 
to Better Health. Patterson, Dr. Jaquel. 
Purposely Created Publishing Group. 
2022. 9781644845790 

1  

104 Workparent : The Complete Guide to 
Succeeding on the Job, Staying True to 
Yourself, and Raising Happy Kids. 
Dowling, Daisy. Harvard Business Review 
Press. 2021. 9781633698406 

1  

105 You at Work: Dealing with Setbacks. 
Review, Harvard Business. Harvard 
Business Review Press. 2016. 
9781633694019 

1  

106 You at Work: Hiring and Keeping the Right 
People. Review, Harvard Business. 
Harvard Business Review Press. 2016. 
19781633694002 

1  

    

 LOT 7 : Arts & recreation   
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107 Painting and Presence : Why Paintings 
Matter. Rudd, Anthony. Oxford University 
Press, Incorporated. 2022. 
9780192669124 

1  

    

 LOT 8 : Literature   

108 HBR's 10 Must Reads on Public 
Speaking and Presenting (with 
featured article "How to Give a Killer 
Presentation" By Chris Anderson). . 
Harvard Business Review Press. 
2020. 9781633698840 

1  

109 Libraries in Literature. Crawford, Alice 
and Crawford, Robert. Oxford 
University Press, Incorporated. 2022. 
9780192668264 

1  

    

 Additional Specifications:   

 1. Upon purchase, the NLP should 
own these titles in perpetuity 
(perpetual access). 

  

 2. These materials should be 
purchased with no annual fee, no 
maintenance fee, no hosting fee, and 
no support fee. 

  

 3. Provide 24/7 unlimited access /user 
using IP/Username and Password 
authentication to NLP 

  

 4. Provide FREE training and 
seminars, monthly usage statistics (to 
be submitted by email before the 5th 
day of the succeeding month, Manila 
time), administrator and technical 
support for online database related 
concerns. 

  

 5. The vendor will provide continuous 
support to NLP promoting the ebooks. 

  

 6. Must provide technically feasible, 
functional and reliable database 
system with 95% uptime 

  

 7. These titles should be accessed in 
one platform only or in platforms with 
existing NLP eBook Collection. 

  

 8. Must provide MARC records of the 
material. 

  

 9. Submit a soft copy of technical 
and financial requirements onto 
USB flash drive or CD or DVD. Use 
the attached Excel Template in 
providing the metadata. 

  

 10. Bundled with minimum of 4 
Desktops with estimated amount of 
P35,000.00 per unit 
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- Intel Core I5 10th Gen Gigabyte 
H410 
- 8GB Ram DDR4 
- ITB HDD 
- Neutron Case 
- 19” Monitor LED 
- W/ keyboard and Mouse 
- 240GB SSD SATA 
- H510M MOTHERBOARD 

 11. The vendor will agree:   

 a. to include in the NLP ePortal 
without violating any law. 

  

 b. to the provision of URL 
Reference 

  

 c. to allow to NLP to post the remote 
access account in the NLP ePortal. If 
URL Reference is not available. NLP 
is not liable for any misuse of the 
remote access account. 

  

 ***Delivery Term : Within 30 
working days from the receipt 
of Purchase Order 
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Notes on the Checklist of Technical and Financial Documents 

 
The prescribed documents in the checklist are mandatory to be submitted in the Bid, but shall 

be subject to the following: 

 

a. GPPB Resolution No. 09-2020 on the efficient procurement measures during a State 

of Calamity or other similar issuances that shall allow the use of alternate documents 

in lieu of the mandated requirements; or 

 

b. Any subsequent GPPB issuances adjusting the documentary requirements after the 

effectivity of the adoption of the PBDs. 

 

The BAC shall be checking the submitted documents of each Bidder against this checklist to 

ascertain if they are all present, using a non-discretionary “pass/fail” criterion pursuant to 

Section 30 of the 2016 revised IRR of RA No. 9184. 

 

Section VIII. Checklist of Technical and 

Financial Documents 
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Checklist of Technical and Financial Documents 

I. TECHNICAL COMPONENT ENVELOPE 

 

Class “A” Documents 
Legal Documents 

□ (a)   Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages); 
or 

□ (b) Registration certificate from Securities and Exchange Commission (SEC), 
Department of Trade and Industry (DTI) for sole proprietorship, or 
Cooperative Development Authority (CDA) for cooperatives or its 
equivalent document, 
and 

□ (c)    Valid Mayor’s or Business permit issued by the city or municipality where 
the principal place of business of the prospective bidder is located, or the 
equivalent document for Exclusive Economic Zones or Areas; 
and 

□ (d) Valid Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and 
approved by the Bureau of Internal Revenue (BIR). 

 

Note: 

In the event the bidder opted to submit only Requirement Letter b to d Legal 

Documents, the Certificate of PhilGEPS Registration shall remain a post- 

qualification requirement to be submitted in accordance with Section 34.2 of the 

2016 Revised IRR of RA 9184 (Pursuant to GPPB Circular 07-2017 dated 31 July 

2017) 

 
Technical Documents 

□ (e) Statement of the prospective bidder of all its ongoing government and 
private contracts, including contracts awarded but not yet started, if any, 
whether similar or not similar in nature and complexity to the contract to be 
bid; 
and 

□ (f) Statement of the bidder’s Single Largest Completed Contract (SLCC) 
similar to the contract to be bid, except under conditions provided for in 
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, 
within the relevant period as provided in the Bidding Documents; 
and 

□ (g) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 
certification issued by the Insurance Commission; 
or 

Original copy of Notarized Bid Securing Declaration; 
and 

□ (h) Conformity with the Technical Specifications, which may include 
production/delivery schedule, manpower requirements, and/or after- 
sales/parts, if applicable; 
and 

□ (i)    Original duly signed Omnibus Sworn Statement (OSS); 

and 



50 
 

if applicable, Original Notarized Secretary’s Certificate in case of a 

corporation, partnership, or cooperative; or Original Special Power of 

Attorney of all members of the joint venture giving full power and authority 

to its officer to sign the OSS and do acts to represent the Bidder. 

 
Financial Documents 

□ (j) The Supplier’s audited financial statements, showing, among others, the 

Supplier’s total and current assets and liabilities, stamped “received” by the 
BIR or its duly accredited and authorized institutions, for the preceding 

calendar year which should not be earlier than two (2) years from the date of 
bid submission; 
and 

□ (k) The prospective bidder’s computation of Net Financial Contracting 
Capacity (NFCC); 
or 

A committed Line of Credit from a Universal or Commercial Bank in lieu 

of its NFCC computation. 
 

Class “B” Documents 

□ (l) If applicable, a duly signed joint venture agreement (JVA) in case the joint 
venture is already in existence; 
or 

duly notarized statements from all the potential joint venture partners stating 

that they will enter into and abide by the provisions of the JVA in the 

instance that the bid is successful. 

 
II. FINANCIAL COMPONENT ENVELOPE 

□ (a) Original of duly signed and accomplished Financial Bid Form; 
and 

□ (b) Original of duly signed and accomplished Price Schedule(s). 

Other documentary requirements under RA No. 9184 (as applicable) 

□ (c) [For foreign bidders claiming by reason of their country’s extension of 
reciprocal rights to Filipinos] Certification from the relevant government office 
of their country stating that Filipinos are allowed to participate in government 
procurement activities for the same item or product. 

□ (d) Certification from the DTI if the Bidder claims preference as a Domestic 
Bidder or Domestic Entity. 
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Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

 
 

REPUBLIC OF THE PHILIPPINES ) 

CITY/MUNICIPALITY OF ) S.S. 

 

A. AFFIDAVIT 

 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], 

after having been duly sworn in accordance with law, do hereby depose and state that: 

 

1. [Select one, delete the other:] 

 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of Bidder] 

with office address at [address of Bidder]; 

 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and designated 

representative of [Name of Bidder] with office address at [address of Bidder]; 

 

2. [Select one, delete the other:] 

 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of [Name of 

Bidder], I have full power and authority to do, execute and perform any and all acts necessary to 

participate, submit the bid, and to sign and execute the ensuing contract for [Name of the Project] of 

the [Name of the Procuring Entity], as shown in the attached duly notarized Special Power of 

Attorney; 

 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and authority to 

do, execute and perform any and all acts necessary to participate, submit the bid, and to sign and 

execute the ensuing contract for [Name of the Project] of the [Name of the Procuring Entity], as 

shown in the attached [state title of attached document showing proof of authorization (e.g., duly 

notarized Secretary’s Certificate, Board/Partnership Resolution, or Special Power of Attorney, 

whichever is applicable;)]; 

 

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines 

or any of its agencies, offices, corporations, or Local Government Units, foreign government/foreign 

or international financing institution whose blacklisting rules have been recognized by the 

Government Procurement Policy Board, by itself or by relation, membership, association, 

affiliation, or controlling interest with another blacklisted person or entity as defined and 

provided for in the Uniform Guidelines on Blacklisting; 
 

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of 

the original, complete, and all statements and information provided therein are true and correct; 

 

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 

representative(s) to verify all the documents submitted; 

 

6. [Select one, delete the rest:] 

 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring 

Entity, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the 

BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project 

consultants by consanguinity or affinity up to the third civil degree; 
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[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is related to 

the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 

Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user 

unit, and the project consultants by consanguinity or affinity up to the third civil degree; 

 

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of 

[Name of Bidder] is related to the Head of the Procuring Entity, members of the Bids and Awards 

Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project 

Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to 

the third civil degree; 

 

7. [Name of Bidder] complies with existing labor laws and standards; and 

 

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance 

with the Philippine Bidding Documents, which includes: 

 

a. Carefully examining all of the Bidding Documents; 

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the 

Contract; 

c. Making an estimate of the facilities available and needed for the contract to be bid, if any; 

and 

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project]. 

 

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any 

form of consideration, pecuniary or otherwise, to any person or official, personnel or representative of 

the government in relation to any procurement project or activity. 

 

10. In case advance payment was made or given, failure to perform or deliver any of the 

obligations and undertakings in the contract shall be sufficient grounds to constitute criminal 

liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or abuse of 

confidence through misappropriating or converting any payment received by a person or entity 

under an obligation involving the duty to deliver certain goods or services, to the prejudice of 

the public and the government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, 

as amended, or the Revised Penal Code. 
 
 

IN WITNESS WHEREOF, I have hereunto set my hand this day of , 

20 at , Philippines. 

 
 

[Insert NAME OF BIDDER OR ITS AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 

[Jurat] 

 

[Format shall be based on the latest Rules on Notarial Practice] 
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Performance Securing Declaration (Revised) 
[if used as an alternative performance security but it is not required to be submitted with the Bid, as it shall be 

submitted within ten (10) days after receiving the Notice of Award] 
 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF ) S.S. 

 

 

PERFORMANCE SECURING DECLARATION 

 
 

Invitation to Bid: [Insert Reference Number indicated in the Bidding Documents] To: [Insert name 

and address of the Procuring Entity] 

 

I/We, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, to guarantee the faithful performance by the 

supplier/distributor/manufacturer/contractor/consultant of its obligations under the Contract, I/we 

shall submit a Performance Securing Declaration within a maximum period of ten (10) calendar days 

from the receipt of the Notice of Award prior to the signing of the Contract. 

 

2. I/We accept that: I/we will be automatically disqualified from bidding for any procurement contract 

with any procuring entity for a period of one (1) year for the first offense, or two (2) years for the 

second offense, upon receipt of your Blacklisting Order if I/We have violated my/our obligations 

under the Contract; 

 

3. I/We understand that this Performance Securing Declaration shall cease to be valid upon: 

 

a. issuance by the Procuring Entity of the Certificate of Final Acceptance, subject to the 

following conditions: 

i. Procuring Entity has no claims filed against the contract awardee; 

ii. It has no claims for labor and materials filed against the contractor; and 

iii. Other terms of the contract; or 

 

b. replacement by the winning bidder of the submitted PSD with a performance security in 

any of the prescribed forms under Section 39.2 of the 2016 revised IRR of RA No. 9184 

as required by the end-user. 

 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month] [year] 

at [place of execution]. 

 
 

[Insert NAME OF BIDDER OR ITS AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 

[Jurat] 

 

[Format shall be based on the latest Rules on Notarial Practice] 
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Bid Securing Declaration Form 
[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

 

 
 

REPUBLIC OF THE PHILIPPINES) 

CITY OF ) S.S. 

 
 

BID SECURING DECLARATION 

Project Identification No.: [Insert number] 

 
To: [Insert name and address of the Procuring Entity] 

 

I/We, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security, 

which may be in the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement 

contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting 

Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on the 

Use of Bid Securing Declaration, within fifteen (15) days from receipt of the written demand by the 

procuring entity for the commission of acts resulting to the enforcement of the bid securing 

declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; 

without prejudice to other legal action the government may undertake. 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following 

circumstances: 

 

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your 

request; 

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such 

effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a waiver 

to avail of said right; and 

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we have 

furnished the performance security and signed the Contract. 

 
IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month] [year] 

at [place of execution]. 

 
 

[Insert NAME OF BIDDER OR ITS AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 
 

[Jurat] 

 

[Format shall be based on the latest Rules on Notarial Practice] 
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Contract Agreement Form for the Procurement of Goods (Revised) 
[Not required to be submitted with the Bid, but it shall be submitted within ten (10) days after receiving the 

Notice of Award] 
 
 

CONTRACT AGREEMENT 

 
THIS AGREEMENT made the day of 20 between [name of 

PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of the one part and [name 

of Supplier] of [city and country of Supplier] (hereinafter called “the Supplier”) of the other part; 

 

WHEREAS, the Entity invited Bids for certain goods and ancillary services, particularly [brief 

description of goods and services] and has accepted a Bid by the Supplier for the supply of those 

goods and services in the sum of [contract price in words and figures in specified currency] 

(hereinafter called “the Contract Price”). 

 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

 

1. In this Agreement words and expressions shall have the same meanings as are respectively assigned 

to them in the Conditions of Contract referred to. 

 

2. The following documents as required by the 2016 revised Implementing Rules and Regulations of 

Republic Act No. 9184 shall be deemed to form and be read and construed as integral part of this 

Agreement, viz.: 

 
i. Philippine Bidding Documents (PBDs); 

i. Schedule of Requirements; 

ii. Technical Specifications; 

iii. General and Special Conditions of Contract; and 

iv. Supplemental or Bid Bulletins, if any 

 

ii. Winning bidder’s bid, including the Eligibility requirements, Technical and Financial 

Proposals, and all other documents or statements submitted; 

 

Bid form, including all the documents/statements contained in the Bidder’s bidding envelopes, 

as annexes, and all other documents submitted (e.g., Bidder’s response to request for 

clarifications on the bid), including corrections to the bid, if any, resulting from the Procuring 

Entity’s bid evaluation; 

 

iii. Performance Security; 

 

iv. Notice of Award of Contract; and the Bidder’s conforme thereto; and 

 

v. Other contract documents that may be required by existing laws and/or the Procuring Entity 

concerned in the PBDs. Winning bidder agrees that additional contract documents or 

information prescribed by the GPPB that are subsequently required for submission 

after the contract execution, such as the Notice to Proceed, Variation Orders, and 

Warranty Security, shall likewise form part of the Contract. 
 

3. In consideration for the sum of [total contract price in words and figures] or such other sums as 

may be ascertained, [Named of the bidder] agrees to [state the object of the contract] in accordance 

with his/her/its Bid. 
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4. The [Name of the procuring entity] agrees to pay the above-mentioned sum in accordance with the 

terms of the Bidding. 

 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in 

accordance with the laws of the Republic of the Philippines on the day and year first above written. 
 

 

 

 

Insert Name and Signature] 

[Insert Signatory’s Legal Capacity] 

for: 

 

[Insert Procuring Entity] 

[Insert Name and Signature] 

[Insert Signatory’s Legal Capacity] 

for: 

[Insert Name of Supplier] 
 

 

 

 

1. Acknowledgment 

 

[Format shall be based on the latest Rules on Notarial Practice] 
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